	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2026-65

	
	
DATE
June 11, 2026




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	MEGAN BAIRD /s/
		Acting Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A for National Guidelines Standards for Apprenticeship for 
                        10,000 Appraisers Foundation Inc.

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupation listed below to 10,000 Appraisers Foundation Inc., National Guidelines Standards for Apprenticeship. 

2. Action Requested. The OA staff should familiarize themselves with this bulletin. A copy of the National Guidelines for Apprenticeship Standards and the Work Process Schedule and Related Instruction Outlines are attached.

3. Summary and Background. 
a. [bookmark: _Hlk125450896][bookmark: _Hlk125450765]Summary – This revision to Appendix A, to the National Guidelines Standards for Apprenticeship, were submitted by Mr. Thaddaus E. Dawson Jr., CEO, on behalf of 10,000 Appraisers Foundation Inc., was processed by Joseph P. Taylor and approved by the Acting OA Administrator on June 09, 2026.  

b. Background – 

NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria. 

4. Revision to Appendix A. This revision to Appendix A, to the National Guidelines Standards of Apprenticeship for 10,000 Appraisers Foundation Inc., is a model for developing local apprenticeship programs with OA or SAA for the following occupation:

Commercial Realty Asset Analyst
(Existing Title: Licensed Residential Real Property Appraiser) 
O*NET-SOC CODE: 13-2023.00	
RAPIDS CODE: 3075CB
Type of Training: Competency-based


5. Inquiries.  If you have any questions, please contact Joseph P. Taylor, Program Analyst, Office of Apprenticeship, at (202) 693-3960.

6. Attachment



EMPLOYMENT AND TRAINING ADMINISTRATION
U.S. DEPARTMENT OF LABOR
WASHINGTON, D.C. 20210
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Appendix A



WORK PROCESS SCHEDULE AND

RELATED INSTRUCTION OUTLINE



Appendix A

[bookmark: _Hlk161653868]WORK PROCESS SCHEDULE

 Commercial Realty Asset Analyst 

[bookmark: _Hlk161661115](Existing Title: Licensed Residential Real Property Appraiser)

O*NET-SOC CODE: 13-2023.00 RAPIDS CODE: 3075CB



This schedule is attached to and a part of these Standards for the above identified occupation.

1.	APPRENTICESHIP APPROACH





[bookmark: _Hlk161653649]☐Time-based	☒ Competency-based	☐ Hybrid

2.	TERM OF APPRENTICESHIP



The term of the apprenticeship is 2 years, 63 competencies and supplemented with 330 hours of related instruction.

3.	RATIO OF APPRENTICES TO JOURNEYWORKERS



The apprentice to journeyworker ratio is: 1 Apprentice to 1 Journeyworker on the jobsite.

4.	APPRENTICE WAGE SCHEDULE



Apprentices shall be paid a progressively increasing schedule of wages based on either a percentage or a dollar amount of the current hourly journeyworker wage rate, which is:

$35.00.  Wages are based on locality. 

Sample Wage Scale

		Period

		Duration

		Wage 



		Entry Wage

		

		$25.00



		Completion of 6 months

		0 to 20 competencies

		$26.50



		Completion of 1 year

		21 to 41 competencies

		$28.00



		Completion of 18 months

		42 to 63 competencies

		$29.50



		End Wage 100%

		Completion of all 63 competencies

		$31.00









5.	PROBATIONARY PERIOD



Every applicant selected for apprenticeship will serve a probationary period of 6 months.

6.	SELECTION PROCEDURES



Please see page A-12.
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[bookmark: _Hlk161655886]WORK PROCESS SCHEDULE

[bookmark: _Hlk161753270]Commercial Realty Asset Analyst

(Existing Title: Licensed Residential Real Property Appraiser)

O*NET-SOC CODE: 13-2023.00 RAPIDS CODE: 3075CB



The competencies listed below may be completed in any order. Apprentices must demonstrate all competencies and achieve proficiency to successfully complete the apprenticeship program.



Work Process Schedule:



Suggested On-the-Job Learning Outline



		Occupation Title: Commercial Realty Asset Analyst



		Job Description: A Commercial Realty Asset Analyst maximizes the value of commercial property portfolios through financial modeling, market research, and operational monitoring. Key duties include analyzing income statements, underwriting acquisitions/dispositions, monitoring loan covenants, and producing performance reports to support asset management and investment decisions.



		RAPIDS Code: 3075CB

		O*NET Code: 13-2023.00



		Estimated Program Length: 2 Years



		Apprenticeship Type: ☐ Time-Based               ☒   Competency-Based                                  ☐   Hybrid





All activities are observational, assistive, preparatory, or simulation-based, and occur under   direct supervision in accordance with the company’s policy and state law.

Ratings are:

   (4) Exceeds Expectations (Advanced)

   (3) Meets Expectations (Proficient)

   (2) Meets Some Expectations (Emerging)

   (1) Does Not Yet Meet Expectations (Novice)

   (0) Not applicable (No Skill)



On-the-Job Learning Outline	



		Job Function 1: Analyze local market conditions and trends	



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Collect relevant data on real estate markets such as prices, construction costs, and rents

		

		



		B. Analyze trends in real estate market data

		

		



		C. Keep current on other economic changes that could impact local market conditions

		

		



		D. Maintain knowledge of applicable laws and regulations

		

		



		E. As needed, collect information on neighborhood amenities and accessibility

		

		



		F. Determine the scope of work for each appraisal

		

		







		Job Function 2: Collect and interpret data



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Collect and examine records of land sales or zoning changes, building codes and restrictions, property characteristics, and any applicable exemptions or special circumstances

		

		



		B. Analyze physical characteristics using available data systems

		

		



		C. Interview market participants to obtain relevant information

		

		



		D. Interpret data and keep work files

		

		



		E. Obtain land values, sales, and rental income information about comparable properties to aid in developing an opinion of property values

		

		





		Job Function 3: Interpret and verify applicable data and subject property information



		Competencies 

		Rating

		Mentor’s Initials /Date



		A. Verify secondary data and property information to understand and incorporate program eligibility (tax credits, etc.)  into appraisals

		

		



		B. Verify legal descriptions of properties by comparing them to government records or engineering plans

		

		



		C. Identify the ownership of each piece of taxable real property

		

		



		D. Search public records for transactions such as sales, leases, and assessments

		

		



		E. Review information about property transfers to ensure their accuracy

		

		



		F. Examine income records and operating costs of income properties as applicable

		

		



		G. Interview market participants and property owners as needed

		

		



		H. Verify zoning classifications and land use ordinances to understand any effects on the appraised properties

		

		



		I. Determine the highest and best use of the property 

		

		







		Job Function 4:  Inspect properties



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Visit and evaluate the condition of properties in person

		

		



		B. Photograph interiors and exteriors of properties without personal effects to maintain privacy and unbiased reviews 

		

		



		C. Examine new construction and major improvements to existing structures. Evaluate the condition of the property

		

		



		D. Conduct regular reviews of property during the appraisal process to determine changes in property due to construction or demolition (as requested)

		

		



		E. Examine the type and location of nearby services, such as employment centers, businesses, shopping centers, schools, parks, and other neighborhood features

		

		







		Job Function 5: Develop opinions of property value



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Identify and demonstrate an understanding of the three approaches to value and when they should each be used

		

		



		B. Calculate property values using the sales comparison approach without undue influence from external parties

		

		



		C. Calculate property values using the cost approach

		

		



		D. Calculate property values using the income approach

		

		



		E. Reconcile final opinion of property values, taking into account the results of all three appraisal approaches

		

		



		F. Understanding the 2% rule in commercial real estate is a screening formula stating that a property’s gross monthly income should equal or exceed 2% of its total acquisition cost (purchase price + rehab) to ensure high profitability. It is used for fast, initial, high-cash-flow assessments.

		

		







		Job Function 6: Prepare work files and written or oral communications related to appraisals



		Competencies 

		Rating

		Mentor’s 

Initials / Date



		A. Draw sketches or diagrams to support appraisal findings

		

		 



		B. Prepare written or oral reports that estimate property values and outline methods by which the opinions were made

		

		



		C. Maintain work files for each appraisal with relevant information for recordkeeping in compliance with Uniformed Standards of Professional Appraiser Practice (USPAP)

		

		





		Job Function 7: Uphold ethical standards of the profession



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Uphold ethical standards of conduct, antidiscrimination, management, and confidentiality according to USPAP

		

		 



		B. Continuously improve knowledge of new and emerging appraisal methods to maintain skillset

		

		



		C. Complete appraisal antibias, fair housing, and fair lending training

		

		



		D. Follow uniform and equitable systems for assessing all classes and kinds of property

		

		



		E. Take into account the legacy of redlining and other forms of structural racism

		

		



		F. Identify and understand antidiscrimination concepts and laws

		

		










		Job Function 8: Work styles 



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Work independently with little to no oversight  

		

		 



		B. Understand financial calculations needed for various valuation methods

		

		



		C. Demonstrate entrepreneurial spirit and identify business opportunities    

		

		



		D. Work efficiently in a fast-paced environment and meet deadlines

		

		



		E. Organize work files in an efficient and accessible manner 

		

		



		F. Document and track progress on work processes

		

		



		G. Demonstrate effective time management and prioritization when balancing multiple projects, clients, and deadlines  

		

		



		H. Communicate effectively in verbal interactions and written documents

		

		



		I. Respond to clients using a customer service-focused approach and maintain professionalism during difficult client interactions  

		

		



		J. Listen actively to the feedback and concerns of clients, coworkers, and third parties

		

		



		K. Apply critical thinking skills to understand previous valuations and solve problems  

		

		



		L. Adapt to changing needs and circumstances of work 

		

		 



		M. Show an ownership and responsibility of one’s own actions

		

		



		N. Stay up to date on continuing educational requirements for licensure 

		

		



		O. Use the software and technology need to operate effectively in a business environment 

		

		



		P. Contribute to and operate in an inclusive environment  

		

		













		[bookmark: _Hlk161656733]Job Function 9: Explain opinions and conclusions of appraisals to clients who provide testimony



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Present opinions of property value to clients

		

		 



		B. Explain regulations, policies, or procedures, and limits of the appraisal work with clients or another intended user in an engagement letter or verbally as needed

		

		



		C. Assist in appealed assessments at public hearings

		

		



		D. Provide research and support for legal or legislative proceedings

		

		







		 Job Function 10: Introduction to Drone and AI in Real Estate



		Competencies 

		Rating

		Mentor’s Initials / Date



		A. Understanding the Role of Technology in Modern Appraisal.  Overview of technological advancements in real estate. Benefits and challenges of integrating drones and AI.

		

		 



		B. Operate drones to observe or record visual information at sites such buildings, crop fields, or for similar infrastructure.  Types of drones suitable for commercial property appraisal.  Legal and regulatory considerations for drone use.  Basic components and functionalities of drones

		

		



		C. Fundamentals of AI in Real Estate.  Key concepts of AI and machine learning.  Applications of AI in data analysis, valuation, and market insights.  AI-driven Analysis Techniques.  Applying AI tools for data interpretation and valuation.  Identifying patterns and predictive analytics for market trends. Generating automated reports and visualizations

		

		







RELATED INSTRUCTION OUTLINE

Commercial Realty Asset Analyst

(Existing Title: Licensed Residential Real Property Appraiser)

O*NET-SOC CODE: 13-2023.00 RAPIDS CODE: 3075CB

 

                    Related instruction - This instruction shall include, but not be limited to:



		



Course Title

		          

          Hours



		Market Analysis:

Conduct thorough market research to identify trends, opportunities, and risks affecting the commercial real estate sector.

Analyze supply and demand dynamics to forecast potential impacts on asset values.

		30



		Financial Performance Evaluation:

Review and assess financial statements, rent rolls, and operational data of properties.

Develop performance metrics to evaluate portfolio success against goals such as revenue targets and return on investment.

		30



		Valuation and Modeling:

Perform valuations of real estate assets using industry-standard methodologies.

Build and maintain financial models to project future cash flows, IRR (Internal Rate of Return), and NPV (Net Present Value).

		15



		Portfolio Management:

Monitor property performance regularly, identifying underperforming assets or those needing improvements.

Provide recommendations for capital investments, asset enhancements, or divestiture based on data analysis.

		30



		Reporting and Documentation:

Prepare detailed reports on property and portfolio performance for internal and external stakeholders.

Maintain accurate records and documentation of asset management activities.

		15



		Risk Management:

Identify potential risks related to market conditions, regulatory changes, and tenant creditworthiness.

Develop risk mitigation strategies to protect the portfolio's value.

		30



		Regulatory Compliance:

Ensure all real estate activities comply with local, state, and federal regulations.

Stay updated on changes in real estate laws and regulations.

		30



		Communication and Collaboration:

Work closely with property managers, leasing teams, and other stakeholders to ensure smooth operations.

Communicate findings and strategies clearly to management and investors.

		60



		 Skill Set Requirements:

Strong analytical and financial modeling skills.

Proficiency in real estate valuation techniques.

Excellent communication and report-writing abilities.

Knowledge of real estate markets and regulatory environment.

Proficient in software tools such as MS Excel, real estate databases, and financial analysis software.

		30



		Execution Strategy:

Schedule regular reviews of market and financial data to stay informed of industry developments.

Facilitate collaboration meetings with internal teams to align strategic asset management decisions.

Utilize technology and industry resources to enhance efficiency and effectiveness in analysis and reporting.

		30



		Professional Development:

Engage in continued education and training programs tailored to real estate analysis and asset management.

Attend industry conferences and networking events to keep abreast of new developments and enhance professional networks.

		20



		 Introduction into Drone site preparation.

		10



		                                                                                                           Total Hours                         330











SELECTION PROCEDURES





1. [bookmark: _Hlk161753393]10,000 Appraisers Foundation Inc. applicants respond to our promotion and are directed to apply for the apprenticeship program.

2. The apprentice completes the application. 

3. 1.	10,000 Appraisers Foundation Inc. reviews the application and assesses the following criteria to determine the apprentice’s eligibility:

a. Verify age is 18 or older.

b. Demonstrate desire to grow in the applicable apprenticeship track.

c. Additional competencies or experience relevant to the apprenticeship track.

4. If the applicant is good fit, 10,000 Appraisers Foundation Inc. will continue the application process and will contact the prospective apprentice to set up an interview either in person or online. 

5. 10,000 Appraisers Foundation Inc. Apprenticeship Committee will approve, reject, or delay the apprentice application based on the above criteria and standards.

6. The actual selection of individuals will be made based on the point system of the applicant’s qualifications and interview. 
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