	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2026-06

	
	
DATE
December 05, 2025




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	MEGAN BAIRD /s/
		Acting Administrator, Office of Apprenticeship

SUBJECT:	New National Guidelines for Apprenticeship Standards for the North Dakota Department of Public Instruction and the National Center for Grow Your Own.

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of the new National Guidelines for Apprenticeship Standards for the North Dakota Department of Public Instruction and the National Center for Grow Your Own.

2. Action Requested. The OA staff should familiarize themselves with this Bulletin.  A copy of the National Guidelines for Apprenticeship Standards and the Work Process Schedule and the Related Instruction Outline are attached.

3. Summary and Background. 
a. Summary – These new National Guidelines for Apprenticeship Standards, submitted by David Donaldson, Founder and Managing Partner, National Center for Grow Your Own, on behalf of the North Dakota Department of Public Instruction, was processed by Ricky Godbolt and approved by the OA Acting Administrator on December 04, 2025.  

b. Background – 

NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria.

4. New Program Standards. These new National Guideline Standards for Apprenticeship for National Center for Grow Your Own, on behalf of the North Dakota Department of Public Instruction, are a model for developing local apprenticeship programs with OA or SAA for the following occupation:

K-12 Principal
O*NET-SOC CODE: 11-9032.00
RAPIDS CODE: 3055CB
Training type: Competency- Based Approach

5. Inquiries. If you have any questions, please contact Dr. Ricky C. Godbolt, Program Analyst, Office of Apprenticeship, Godbolt.Ricky.C@dol.gov .

6. Attachments. 
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Registered Apprenticeship Standards 
☐ National Program Standards    X National Guidelines for Apprenticeship Standards


☐ Local Apprenticeship Standards


North Dakota Department of Public Instruction and the National Center 
for Grow Your Own 


Occupation:  K-12 Principal


O*NET-SOC Code:  11-9032.00      RAPIDS Code:  3055CB 


Developed in Cooperation with the 
U.S. Department of Labor 
Office of Apprenticeship 


Approved by the 
U.S. Department of Labor 
Office of Apprenticeship 


Certified By:  MEGAN BAIRD 
(For Government Use Only) 


Signature:  
(Sign here for National Guidelines  


for Apprenticeship Standards Only) 


Title:  Acting Administrator Office 
of Apprenticeship  


Date:  12/4/2025


Certification Number:  C-2026-02


 Check here if these are revised Standards 
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SECTION I – STANDARDS OF APPRENTICESHIP 29 CFR § 29.5 


A. Responsibilities of the sponsor: The local program sponsor must conduct, operate, and 
administer this program in accordance with all applicable provisions of Title 29 Code of Federal 
Regulations (CFR) part 29, subpart A and part 30, and all relevant guidance issued by the Office 
of Apprenticeship (OA).  The sponsor must fully comply with the requirements and 
responsibilities listed below and with the requirements outlined in the document “Requirements 
for Apprenticeship Sponsors Reference Guide.” 


Sponsors shall: 


● Ensure adequate and safe equipment and facilities for training and supervision and 
provide safety training for apprentices on-the-job and in related instruction. 


● Ensure there are qualified training personnel and adequate supervision on the job. 


● Ensure that all apprentices are under written apprenticeship agreements 
incorporating, directly or by reference, these Standards and the document 
“Requirements for Apprenticeship Sponsors,” and that meets the requirements of 29 
CFR § 29.7.  Form ETA 671 may be used for this purpose and is available upon logging 
into RAPIDS. 


● Register all apprenticeship Standards with the U.S. Department of Labor, including 
local variations, if applicable. 


● Submit apprenticeship agreements within 45 days of enrollment of apprentices. 


● Arrange for periodic evaluation of apprentices’ progress in skills and technical 
knowledge, and maintain appropriate progress records. 


● Notify the U.S. Department of Labor within 45 days of all suspensions for any reason, 
reinstatements, extensions, transfers, completions and cancellations with 
explanation of causes.  Notification may be made in RAPIDS or using the contact 
information in Section K. 


● Provide each apprentice with a copy of these Standards, Requirements for 
Apprenticeship Sponsors Reference Guide, Appendix A, and any applicable written 
rules and policies, and require apprentices to sign an acknowledgment of their 
receipt.  If the sponsor alters these Standards or any Appendices to reflect changes it 
has made to the apprenticeship program, the sponsor will obtain approval of all 
modifications from the Registration Agency, then provide apprentices a copy of the 
updated Standards and Appendices and obtain another acknowledgment of their 
receipt from each apprentice. 


● Adhere to Federal, State, and Local Law Requirements -- The Office of 
Apprenticeship’s registration of the apprenticeship program described in these 
Standards of Apprenticeship on either a nationwide basis (under the National 
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Program Standards of Apprenticeship) or within a particular State, and the 
registration of individual apprentices under the same program, does not exempt the 
program sponsor, and/or any employer(s) participating in the program, and/or the 
individual apprentices registered under the program from abiding by any applicable 
Federal, State, and local laws or regulations relevant to the occupation covered by 
these Standards, including those pertaining to occupational licensing requirements 
and minimum wage and hour requirements.  


The program’s Standards of Apprenticeship must also conform in all respects with 
any such applicable Federal, State, and local laws and regulations.  Any failure by the 
program to satisfy this requirement may result in the initiation of deregistration 
proceedings for reasonable cause by the Office of Apprenticeship under 29 CFR § 29.8.   


B. Minimum Qualifications - 29 CFR § 29.5(b)(10) 


An apprentice must be at least 18 years of age, except where a higher age is required by law, and 
must be employed to learn an apprenticeable occupation.  Please include any additional 
qualification requirements as appropriate (optional): 


X There is an educational requirement of a bachelor's degree from an accredited institution and 
eligibility for admission into a master's-level educational leadership program.  


X There is a physical requirement of prolonged periods sitting at a desk and working on a 
computer, being able to lift up to 15 pounds at a time at times with or without reasonable 
accommodations and being able to access and navigate all areas of the school where employed 
and other facilities as needed. 


☐ The following aptitude test(s) will be administered   


X A valid driver’s license is required.  


 X Other At least three to five years of teaching or other K–12 school-based professional experience 
is required. 


(List all other requirements) 


C. Apprenticeship Approach and Term - 29 CFR § 29.5(b)(2)  


The apprenticeship program(s) will select an apprenticeship training approach.  The approach is 
notated in Appendix A, APPRENTICESHIP APPROACH.  (See Appendix A to select approach.) 


D. Work Process Schedule and Related Instruction Outline - 29 CFR § 29.5(b)(4) 


Every apprentice is required to participate in related instruction in technical subjects related to 
the occupation.  Apprentices ☐ will X will not be paid for hours spent attending related 
instruction classes.  The Work Process Schedule and Related Instruction Outline are outlined in 
Appendix A.  (Insert Work Process Schedule and Related Instruction Outline at Appendix A.) 


E. Credit for Previous Experience - 29 CFR § 29.5(b)(12) 


Apprentice applicants seeking credit for previous experience gained outside the apprenticeship 
program must furnish such transcripts, records, affidavits, etc. that may be appropriate to 
substantiate the claim. The local program sponsor will evaluate the request for credit and make 
a determination during the apprentice’s probationary period. 


Additional requirements for an apprentice to receive credit for previous experience (optional):   


F. Probationary Period - 29 CFR § 29.5(b)(8) and (20) 


Every applicant selected for apprenticeship will serve a probationary period which may not exceed 
25 percent of the length of the program or 1 year whichever is shorter.  The probationary period is 
notated in Appendix A, PROBATIONARY PERIOD.  
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G. Ratio of Apprentices to Journeyworkers - 29 CFR § 29.5(b)(7) 


Every apprenticeship program is required to provide an apprenticeship ratio of apprentices to 
journeyworkers for adequate supervision.  The ratio is notated in Appendix A, RATIO OF 
APPRENTICES TO JOURNEYWORKERS.  


H. Apprentice Wage Schedule - 29 CFR § 29.5(b)(5)  


Apprentices must be paid a progressively increasing schedule of wages based on either a 
percentage or a dollar amount of the current hourly journeyworker wage rate.  The progressive 
wage schedule is notated in Appendix A, APPRENTICE WAGE SCHEDULE. 


I. Equal Employment Opportunity and Affirmative Action 


1. Equal Opportunity Pledge - 29 CFR §§ 29.5(b)(21) and 30.3(c)(1) 


The local program sponsor will not discriminate against apprenticeship 
applicants or apprentices based on race, color, religion, national origin, sex 
(including pregnancy, gender identity, and sexual orientation), sexual 
orientation, genetic information, or because they are an individual with a 
disability or a person 40-years old or older. 


The local program sponsor will take affirmative action to provide equal 
opportunity in apprenticeship and will operate the apprenticeship program as 
required under Title 29 of the Code of Federal Regulations, part 30. 


[Optional] The equal opportunity pledge applies to the following additional 
protected bases (as applicable per the sponsor’s state or locality): 


  
  
  


2. Affirmative Action Program - 29 CFR §§ 29.5(b)(21), 30.4-30.9 


The local program sponsor acknowledges that it will adopt an affirmative action 
plan in accordance with 29 CFR §§ 30.4-30.9 (required for sponsors with five or 
more registered apprentices by two years from the date of the sponsor’s 
registration or by two years from the date of registration of the program’s fifth 
(5th) apprentice).  Information and technical assistance materials relating to the 
creation and maintenance of an affirmative action plan will be made available on 
the Office of Apprenticeship’s website. 


3. Selection Procedures - 29 CFR § 30.10 


Every sponsor will adopt selection procedures for their apprenticeship programs, 
consistent with the requirements set forth in 29 CFR § 30.10(b).  The selection 
procedures for each occupation for which the sponsor intends to train 
apprentices are notated in Appendix A, SELECTION PROCEDURES.  (See Appendix 
A to enter your selection procedures for each occupation for which the sponsor 
intends to train apprentices.) 


J. Complaint Procedures - 29 CFR §§ 29.5(b)(22), 29.7(k), 29.12, and 29 CFR § 30.14 


If an applicant or an apprentice believes an issue exists that adversely affects the apprentice’s 
participation in the apprenticeship program or violates the provisions of the apprenticeship 
agreement or Standards, the applicant or apprentice may seek relief.  Nothing in these complaint 
procedures precludes an apprentice from pursuing any other remedy authorized under another 
Federal, State, or local law.  Below are the methods by which apprentices may send a complaint: 
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1. Complaints regarding discrimination.  Complaints must contain the 
complainant’s name, address, telephone number, and signature, the identity of 
the respondent, and a short description of the actions believed to be 
discriminatory, including the time and place.  Generally, a complaint must be filed 
within 300 days of the alleged discrimination.  Complaints of discrimination 
should be directed to the following contact: 


U.S. Department of Labor, Office of Apprenticeship 
200 Constitution Ave. NW, Washington, DC  20210 
Telephone Number: (202) 693-2796 
Email Address:  ApprenticeshipEEOcomplaints@dol.gov  
Point of Contact:  Director, Division of Standards and Quality 
Attn:  Apprenticeship EEO Complaints 


You may also be able to file complaints directly with the EEOC, or State fair 
employment practices agency. 


2. Other General Complaints.  The sponsor will hear and attempt to resolve the 
matter locally if written notification from the apprentice is received within 15 
days of the alleged violation(s).  The sponsor will make such rulings as it deems 
necessary in each individual case within 30 days of receiving the written 
notification: (To be completed by Sponsor) 


Name:    
Address:     
Telephone Number:     
Email Address:     


Any complaint described above that cannot be resolved by the program sponsor 
to the satisfaction of all parties may be submitted to the Registration Agency 
provided below in Section K. 


K. Registration Agency General Contact Information 29 CFR § 29.5(b)(17) 


The Registration Agency is the United States Department of Labor’s Office of Apprenticeship. 
General inquiries, notifications and requests for technical assistance may be submitted to the 
Registration Agency using the contact information below: (To be completed by the Registration 
Agency) 


Name:    
Address:     
Telephone Number:     
Email Address:     


L. Reciprocity of Apprenticeship Programs 29 CFR § 29.13(b)(7) 


States must accord reciprocal approval for Federal purposes to apprentices, apprenticeship 
programs and standards that are registered in other States by the Office of Apprenticeship or a 
Registration Agency if such reciprocity is requested by the apprenticeship program sponsor. 


Program sponsors seeking reciprocal approval must meet the wage and hour provisions and 
apprentice ratio standards of the reciprocal State. 
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SECTION II - APPENDICES AND ATTACHMENTS 


X Appendix A – Work Process Schedule, Related Instruction Outline, Apprentice Wage Schedule, Ratio of Apprentices 
to Journeyworkers, Type of Occupation, Term of Apprenticeship, Selection Procedures, and Probationary Period 


☐ Appendix B – ETA 671 - Apprenticeship Agreement and Application for Certification of Completion of Apprenticeship 
(To be completed after registration)  


☐ Appendix C – Affirmative Action Plan (Required within two years of registration unless otherwise exempt per 29 
CFR §30.4(d))  


☐ Appendix D – Employer Acceptance Agreement (For programs with multiple-employers only) 







 


 


 


Page | 7 


SECTION III - VETERANS’ EDUCATIONAL ASSISTANCE AS MANDATED BY PUBLIC LAW 116-134 (134 STAT. 
276) 


Pursuant to section 2(b)(1) of the Support for Veterans in Effective Apprenticeships Act of 2019 (Pub. L. 116-134, 
134 Stat. 276), by signing these program Standards, the program sponsor official whose name is subscribed below 
assures and acknowledges to the U.S. Department of Labor’s Office of Apprenticeship the following regarding certain 
G.I. Bill and other VA-administered educational assistance referenced below (and described in greater detail at the 
VA’s website at:  https://www.va.gov/education/eligibility) for which current apprentices and/or apprenticeship 
program candidates may be eligible: 


(1) The program sponsor is aware of the availability of educational assistance for a veteran or other 
eligible individual under chapters 30 through 36 of title 38, United States Code, for use in 
connection with a registered apprenticeship program; 


(2) The program sponsor will make a good faith effort to obtain approval for educational assistance 
described in paragraph (1) above for, at a minimum, each program location that employs or 
recruits an veteran or other eligible individual for educational assistance under chapters 30 
through 36 of title 38, United States Code; and 


(3) The program sponsor will not deny the application of a qualified candidate who is a veteran or 
other individual eligible for educational assistance described in paragraph (1) above for the 
purpose of avoiding making a good faith effort to obtain approval as described in paragraph (2) 
above.  


NOTE:  The aforementioned requirements of Public Law 116-134 shall apply to “any program applying to become a 
registered apprenticeship program on or after the date that is 180 days after the date of enactment of this Act” (i.e., 
September 22, 2020).  Accordingly, apprenticeship programs that were registered by a Registration Agency before 
September 22, 2020, are not subject to these requirements.   
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SECTION IV - SIGNATURES 


OFFICIAL ADOPTION OF APPRENTICESHIP STANDARDS 


The undersigned sponsor hereby subscribes to the provisions of the foregoing Apprenticeship Standards 
formulated and registered by National Center for Grow Your Own, on this 2nd day of December, 2025. 


The signatories acknowledge that they have read and understand the document titled “Requirements for 
Apprenticeship Sponsors Reference Guide” and that the provisions of that document are incorporated into this 
agreement by reference unless otherwise noted. 


Signature of Sponsor (designee) Signature of Sponsor (designee) 


David Donaldson, Managing Partner, 


National Center for Grow Your Own _______ 
Printed Name Printed Name 


SECTION V - DISCLOSURE AGREEMENT—FOR NATIONAL PROGRAM STANDARDS AND LOCAL STANDARDS 
ONLY (Optional) 


OA routinely makes public general information relating to Registered Apprenticeship programs.  General information 
includes the name and contact information of the sponsor, the location of the program, and the occupation(s) offered. 
OA routinely publicly releases the contents of applications for National Guidelines for Apprenticeship 
Standards.  


In addition, sponsors submitting National Program Standards or Local Standards have the option of allowing OA to 
share publicly the contents of a sponsor’s application for registration to assist in building a high-quality National 
Apprenticeship System.  This may include a copy of the Standards, Appendix A, and Appendix D (as applicable), but 
not completed versions of ETA Form 671 or Appendix C “Affirmative Action Plan” because those documents are 
submitted after a sponsor’s application is approved and the program is registered.  Please note that OA will 
consider a sponsor’s application as releasable to the public unless the sponsor requests non-disclosure by 
signing below.   


I,  (Sponsor Representative), acting on behalf of   (Sponsor) request that OA not publicly disclose this 
application, other than general information about the program, as described above as it is considered confidential 
commercial information and steps are taken to preserve it.  Further, I understand that if OA receives a request for 
this application pursuant to 5 U.S.C. 552, we may be contacted to support OA’s withholding of the information, 
including in litigation, if necessary.  I understand that my request that OA not publicly disclose this application will 
remain in effect, including with respect to subsequent amendments to this application, unless and until I notify OA 
otherwise. 


 Signature of Sponsor (designee) Date 


Printed Name 



Mobile User
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Appendix A

WORK PROCESS SCHEDULE

K-12 PRINCIPAL

O*NET-SOC CODE:  11-9032.00	  RAPIDS CODE:  3055CB

This schedule is attached to and a part of these Standards for the above identified occupation.

1. APPRENTICESHIP APPROACH

☐     Time-based	☒     Competency-based	☐     Hybrid

2. TERM OF APPRENTICESHIP

The term of the K-12 principal apprenticeship is based on the apprentice’s demonstration of the mastery of competencies as specified in these standards. Contingent upon receiving previous credit for prior education as outlined in these standards, competencies should be achieved during a period of no less than  2000 hours of on-the-job learning (approximately 1 year), supplemented by the required hours of related instruction which are determined by local partners and in consideration of state or regional certification standards, but that in no case will be less than the minimum required  144 hours.

450 contact hours is based on 30 academic credit hours to complete a K-12 Educational Leadership graduate degree. In this case, 1 academic credit hour is equivalent to 15 contact hours, or 450 hours total. Therefore, at no time will the related instruction hours be less than 144 hours per year.

3. RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journey worker ratio is:  1 Apprentice to 1 Journey worker / Principal on the job site.

4. APPRENTICE WAGE SCHEDULE

[bookmark: _heading=h.mu6wv3sr5aw0]Apprentices shall be paid a progressively increasing schedule of wages that is based on a percentage of the local teacher starting salary schedule and that is equal to or higher than the pay rate for paraprofessional staff. Wages must show at least one progressive increase during the apprenticeship. Below is an example of a wage schedule:  

		Apprentice Wage Schedule (Example)



		Period of Training

		Apprentice’s Rate



		1-4 months

		$55,900/year



		5-8 months

		$70,900/year



		9-12 months

		$85,000/year



















5. PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of 3 months.

6. SELECTION PROCEDURES

Please See Page: A-15
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Appendix A

ON-THE-JOB LEARNING OUTLINE

K-12 Principal

O*NET-SOC CODE:  11-9032.00	  RAPIDS CODE:  3055CB

Sponsors may base the Work Process Schedule on state or national school administrator professional standards. The Work Process Schedule example below is based on the Professional Standards for Educational Leaders (PSEL) produced by the National Policy Board for Educational Administration. These standards are under Copyright© 2015 by the National Policy Board for Educational Administration (NPBEA). All rights reserved.

These standards were developed collaboratively by NPBEA and the Council of Chief State School Officers (CCSSO). Members of the NPBEA include:

· American Association of Colleges of Teacher Education (AACTE)

· American Association of School Administrators (AASA)

· Council for the Accreditation of Educator Preparation (CAEP)

· Council of Chief State School Officers (CCSSO)

· National Association of Elementary School Principals (NAESP)

· National Association of Secondary School Principals (NASSP)

· National Council of Professors of Educational Administration (NCPEA)

· National School Boards Association (NSBA)

· University Council for Educational Administration (UCEA)

In all cases, program sponsor(s) bear responsibility for ensuring that apprentices have the opportunity to practice and ultimately demonstrate mastery of the learning standards or competencies. This includes ensuring that apprentices are placed with an experienced and accomplished mentor administrator. The mentor administrator, working in collaboration with a supervising faculty member from the participating educational leadership program, determines whether the apprentice has demonstrated adequate mastery of each standard, using the learning standard and the essential knowledge, performances, and critical dispositions as a guide. 



		K-12 Principal



		Job Description: Coordinates administrative oversight and plans all phases of instructional leadership for the school, including educational programming, administration, budgetary planning, discipline, and counseling services.



		RAPIDS Code: 3055CB

		O*NET Code: 11-9032.00



		Estimated Program Length:  2000 hours



		Apprenticeship Type:	 ☒ Competency-Based		☐ Time-Based		☐ Hybrid



		



		Work Processes

		Competencies

		Date Achieved

		Initials



		Standard #1:  Mission, Vision, and Core Values.

Effective educational leaders develop, advocate, and enact a shared mission, vision, and core values of high-quality education and academic success and well-being of each student.

 





		a.) Develop an educational mission for the school to promote the academic success and well-bring of each student.

b.) In collaboration with members of the school and the community and using relevant data, develop and promote a vision for the school on the successful learning and development of each child and on instructional and organizational practices that promote such success.

c.) Articulate, advocate, and cultivate core values that define the school’s culture and stress the imperative of child-centered education; high expectations and student support; equity, inclusiveness, and social justice; openness, caring, and trust; and continuous improvement.

d.) Strategically develop, implement, and evaluate actions to achieve the vision for the school.

e.) Review the school’s mission and vision and  

adjust them to changing expectations and 

opportunities for the school and changing needs and situations of students.

f.) Develop shared understanding of and  

commitment to mission, vision, and core values 

within the school and the community.

g.) Model and pursue the school’s mission, vision, and core values in all aspects of leadership.

		

		 



		Standard #2:  Ethics and Professional Norms. 

Effective educational leaders act ethically and according to professional norms to promote each student’s academic success and well-being.

		a.) Act ethically and professionally in personal conduct, relationships with others, decision making, stewardship of the school’s resources, and all aspects of school leadership.

b.) Act according to and promote the professional norms of integrity, fairness, transparency, trust, collaboration, perseverance, learning, and continuous improvement.

c.) Place children at the center of education and accept responsibility for each student’s academic success and well-being.

d.) Safeguard and promote the values of democracy, individual freedom and responsibility, equity, social justice, community, and diversity.

e.) Lead with interpersonal and communication skill, social-emotional insight, and understanding of all students’ and staff members’ backgrounds and cultures.

f.) Provide moral direction for the school and promote ethical and professional behavior among faculty and staff.

		

		 



		Standard #3: Equity and Cultural Responsiveness. 

Effective educational leaders strive for equity of educational opportunity and culturally responsive practices to promote each student’s academic success and well-being.

		a.) Ensure that each student is treated fairly, respectfully, and with an understanding of each student’s culture and context.

b.) Recognize, respect, and employ each student’s  

strengths, diversity, and culture as assets for teaching and learning.

c.) Ensure that each student has equitable access to effective teachers, learning opportunities, academic and social support, and other resources necessary for success.

d.) Develop student policies and address student  

misconduct in a positive, fair, and unbiased manner.

e.) Confront and alter institutional biases of  

student marginalization, deficit-based schooling, and low expectations associated with race, class, culture and language, gender and sexual  

orientation, and disability or special status.

f.) Promote the preparation of students to live  

productively in and contribute to the diverse cultural contexts of a global society.

g.) Act with cultural competence and responsiveness in their interactions, decision making, and practice.

h.) Address matters of equity and cultural responsiveness in all aspects of leadership.

		

		



		Standard #4:  Curriculum, Instruction, and Assessment. 

Effective educational leaders develop and support intellectually rigorous and coherent systems of curriculum, instruction, and assessment to promote each student’s academic success and well-being.

		a.) Implement coherent systems of curriculum, instruction, and assessment that promote the mission, vision, and core values of the school, embody high expectations for student learning, align with academic standards, and are culturally responsive. 

b.) Align and focus systems of curriculum, instruction, and assessment within and across grade levels to promote student academic success, love of learning, the identities and habits of learners, and healthy sense of self.

c.) Promote instructional practice that is consistent with knowledge of child learning and development, effective pedagogy, and the needs of each student.

d.) Ensure instructional practice that is intellectually challenging, authentic to student experiences, recognizes student strengths, and is differentiated and personalized. 

e.) Promote the effective use of technology in the service of teaching and learning.

f.) Employ valid assessments that are consistent with knowledge of child learning and development and technical standards of measurement.

g.) Use assessment data appropriately and within technical limitations to monitor student progress and improve instruction.

		

		



		Standard #5:  Community of Care and Support for Students. 

Effective educational leaders cultivate an inclusive, caring, and supportive school community that promotes the academic success and well-being of each student.

		a.) Build and maintain a safe, caring, and healthy school environment that meets the academic, social, emotional, and physical needs of each student. 

b.) Create and sustain a school environment in which each student is known, accepted and valued, trusted and respected, cared for, and encouraged to be an active and responsible member of the school community. 

c.) Provide coherent systems of academic and social supports, services, extracurricular activities, and accommodations to meet the range of learning needs of each student. 

d.) Promote adult-student, student-peer, and school community relationships that value and support academic learning and positive social and emotional development.

e.) Cultivate and reinforce student engagement in school and positive student conduct.

f.) Infuse the school’s learning environment with the cultures and languages of the school’s community.

		

		



		Standard #6:  Professional Capacity of School Personnel. 

Effective educational leaders develop the professional capacity and practice of school personnel to promote each student’s academic success and well-being.

		a.) Recruit, hire, support, develop, and retain effective and caring teachers and other professional staff and form them into an  

educationally effective faculty.

b.) Plan for and manage staff turnover and succession, providing opportunities for effective induction and mentoring of new personnel.

c.) Develop teachers’ and staff members’ professional knowledge, skills, and  

practice through differentiated opportunities for learning and growth, guided by understanding of professional and adult learning and development. 

d.) Foster continuous improvement of individual and collective instructional capacity to achieve outcomes envisioned for each student. 

e.) Deliver actionable feedback about instruction and other professional practice through valid,  

research-anchored systems of supervision and  

evaluation to support the development of teachers’ and staff members’ knowledge, skills, and practice. 

f.) Empower and motivate teachers and staff to the highest levels of professional practice and to continuous learning and improvement.

g.) Develop the capacity, opportunities, and support for teacher leadership and leadership from other members of the school.

h.) Promote the personal and professional health, wellbeing, and work-life balance of faculty and staff.

i.) Tend to their own learning and effectiveness through reflection, study, and improvement, maintaining a healthy work-life balance.

		

		



		Standard #7:  Professional Community for Teachers and Staff. 

Effective educational leaders foster a professional community of teachers and other professional staff to promote each student’s academic success and well-being.

		a.) Develop workplace conditions for teachers and other professional staff that promote effective professional development, practice, and student learning.

b.) Empower and entrust teachers and staff with  

collective responsibility for meeting the academic, social, emotional, and physical needs of each student, pursuant to the mission, vision, and core values of the school. 

c.) Establish and sustain a professional culture of  

engagement and commitment to shared  

vision, goals, and objectives pertaining to the education of the whole child; high expectations for professional work; ethical and equitable practice; trust and open communication; collaboration, collective efficacy, and continuous individual and organizational learning and improvement.

d.) Promote mutual accountability among  

teachers and other professional staff for each student’s success and the effectiveness of the school as a whole. 

e.) Develop and support open, productive, caring, and trusting working relationships among leaders, faculty, and staff to promote professional capacity and the improvement of practice. 

f.) Design and implement job embedded and other opportunities for professional learning  

collaboratively with faculty and staff. 

g.) Provide opportunities for collaborative examination of practice, collegial feedback, and collective learning. 

h.) Encourage faculty-initiated improvement of programs and practices.

		

		



		Standard #8:  Meaningful Engagement of Families and Community. 

Effective educational leaders engage families and the community in meaningful, reciprocal, and mutually beneficial ways to promote each student’s academic success and well-being.

		a.) Are approachable, accessible, and welcoming to families and members of the community. 

b.) Create and sustain positive, collaborative, and productive relationships with families and the community for the benefit of students. 

c.) Engage in regular and open two-way communication with families and the community about the school, students, needs, problems, and accomplishments. 

d.) Maintain a presence in the community to understand its strengths and needs, develop productive relationships, and engage its resources for the school. 

e.) Create means for the school community to partner with families to support student learning in and out of school.

f.) Understand, value, and employ the community’s cultural, social, intellectual, and political resources to promote student learning and school improvement.

g.) Develop and provide the school as a resource for families and the community.

h.) Advocate for the school and district, and for the importance of education and student needs and priorities to families and the community. 

i.) Advocate publicly for the needs and priorities of students, families, and the community. 

j.) Build and sustain productive partnerships with public and private sectors to promote school improvement and student learning.

		

		



		Standard #9:  Operations and Management.

Effective educational leaders manage school operations and resources to promote each student’s academic success and well-being.

		a.) Institute, manage, and monitor operations and administrative systems that promote the mission and vision of the school.

b.) Strategically manage staff resources, assigning and scheduling teachers and staff to roles and responsibilities that optimize their professional capacity to address each student’s learning needs.

c.) Seek, acquire, and manage fiscal, physical, and other resources to support curriculum, instruction, and assessment; student learning community; professional capacity and community; and family and community engagement. 

d.) Are responsible, ethical, and accountable stewards of the school’s monetary and nonmonetary resources, engaging in effective budgeting and accounting practices.

e.) Protect teachers’ and other staff members’ work and learning from disruption.

f.) Employ technology to improve the quality and efficiency of operations and management.

g.) Develop and maintain data and communication systems to deliver actionable information for classroom and school improvement.

h.) Know, comply with, and help the school community understand local, state, and federal laws, rights, policies, and regulations so as to promote student success. 

i.) Develop and manage relationships with feeder and connecting schools for enrollment management and curricular and instructional articulation. 

j.) Develop and manage productive relationships with the central office and school board. 

k.) Develop and administer systems for fair and equitable management of conflict among students, faculty and staff, leaders, families, and community. 

l.) Manage governance processes and internal and external politics toward achieving the school’s mission and values.

		

		



		Standard #10: School Improvement. 

Effective educational leaders act as agents of continuous improvement to promote each student’s academic success and well-being.

		a.) Seek to make school more effective for each student, teachers and staff, families, and the community.

b.) Use methods of continuous improvement to achieve the vision, fulfill the mission, and promote the core values of the school. 

c.) Prepare the school and the community for  

improvement, promoting readiness, an imperative for improvement, instilling mutual commitment and accountability, and developing the knowledge, skills, and motivation to succeed in improvement. 

d.) Engage others in an ongoing process of evidence-based inquiry, learning, strategic goal setting, planning, implementation, and evaluation for continuous school and classroom improvement. 

e.) Employ situationally appropriate strategies for improvement, including transformational and  

incremental, adaptive approaches and attention to different phases of implementation. 

f.) Assess and develop the capacity of staff to assess the value and applicability of emerging educational trends and the findings of research for the school and its improvement. 

g.) Develop technically appropriate systems of data collection, management, analysis, and use, connecting as needed to the district office and external partners for support in planning, implementation, monitoring, feedback, and evaluation. 

h.) Adopt a systems perspective and promote coherence among improvement efforts and all aspects of school organization, programs, and services. 

i.) Manage uncertainty, risk, competing initiatives, and politics of change with courage and perseverance, providing support and  

encouragement, and openly communicating the need for, process for, and outcomes of improvement efforts. 

j.) Develop and promote leadership among teachers and staff for inquiry, experimentation and innovation, and initiating and implementing  

improvement.

		

		












APPENDIX A

RELATED INSTRUCTION OUTLINE

K-12 Principal

O*NET-SOC CODE:  11-9032.00	RAPIDS CODE:  3055CB

At the time of entry into the apprenticeship program, apprentices must hold at least a bachelor's degree. The related instruction for this occupation will progress through the requirements of obtaining a master’s degree in education/school leadership. Before moving into a full-time K-12 principal position, the apprentice will have obtained a master’s degree from an accredited institution and complete all state required certifications/licensure requirements.

Total Hours: 450 (30 credit hours)

Regardless of the type of degree to be awarded, OJL/clinical experience and related instruction are designed to be interdependent and complementary. The employer/sponsor(s) and related instruction provider should work in partnership to co-construct the apprenticeship experience so that OJL and related instruction are mutually reinforcing.

Example of a K-12 Leadership Program of Study Required for K-12 Principal from University of North Dakota’s School of Education	

		Provider: University of North Dakota



		Suggested Related Instruction Hours: 450 Hours (Each credit is the equivalent of 15 hours, thus the 144 hours per year is eclipsed with a total of 450 hours)







		Code

		Course Title

		Contact Hours



		EDL 512

		Leading K12- Classroom Assessment and Grading

		45



		EDL 513

		Leading K-12 Curriculum and Instruction

		45



		T&L 532

		Leading K-12 Educator Learning

		45



		T&L 569 OR

 T&L 579

		Action Research

OR

Inquiry into Professional Practice

		45



		EDL 997 OR 

T&L 997

		Independent Study

		30



		EDL 501

		Leadership and Organizational Behavior

		45



		EDL 514

		Supervision and Staff Development

		45



		EDL 519

		Principalship

		45



		EDL 593

		Internship in Educational Leadership

		60



		EFR 506

		Multicultural Education

		45



		Total Hours

		450 









SELECTION PROCEDURES

The sponsor will ensure public notification of apprenticeship positions, the application period, and that a review of applications is conducted to determine qualified candidates. Applicants to the program must meet the minimum qualifications described in the Registered Apprenticeship Standards or published documents for the Registered Apprenticeship program. 

The employer must approve all apprentices. In addition, apprentices must meet all admission requirements of the educator preparation provider, which may include participating in a competitive application process.

The selection process should be grounded in the following principles:

· Identification of candidates who have a strong interest in and commitment to serving the students and communities where apprentices will be working.

· Mechanisms for the employer and the related instruction provider to vet and select candidates collaboratively.

· Processes to ensure potential apprentices have the background knowledge, dispositions, and basic skills that are needed to succeed in the apprenticeship and in the occupation.

The Sponsor will provide equal opportunity for all qualified candidates in the apprenticeship program and will operate the apprenticeship program as required under Title 29 of the Code of Federal Regulations, part 30. 

The application process will be timed so that applicants can gain admission to the apprenticeship program and to the educational leadership program by the term prior to the term in which the apprenticeship OJL will begin (i.e., spring or summer for programs beginning in late summer/fall). The application process should include a process to ensure an appropriate match between apprentices and mentor administrators, such as an interview.

The sponsor will work with participating employers to ensure public notification of apprenticeship positions, the application period, and that a review of applications is conducted to determine qualified candidates. Applicants to the program must satisfy all minimum requirements and must be employed in a K-12 school. They must also meet all admission requirements of the related instruction provider, which includes participating in a competitive application process. This includes submission of an application package that includes a supporting letter from the candidate’s principal.  
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                        Program Registration – Section I



OMB No. 1205-0223 Expiration Date: 07/31/2027

		NOTE: THIS FORM SHOULD BE COMPLETED BY THE PROGRAM SPONSOR IN CONJUNCTION WITH THE REGISTRATION AGENCY.



		A.  PROGRAM SPONSOR’S IDENTIFYING INFORMATION 



		1.  Employer Identification Number (Optional)



		2.  Program Number (When Assigned)







		3.  Sponsor Name



		4.  Doing Business As (DBA) (If Applicable)







		5.  Address







		6.  City

		7.  State

		8.  Zip Code





		9.  County



		10.  Is the program sponsor’s address provided immediately above different from the program sponsor’s principal place of business in the United States (i.e., the location of the program sponsor’s headquarters)?  (Select One)



 |_|  Yes             |_|   No



If yes, please provide the address and point of contact information (first name, middle initial, last name, title, telephone number, and e-mail address) at the program sponsor’s principal place of business in the United States:















		11.  Sponsor Type (Select All That Apply)



|_|  Employer     |_|  Union/Labor     |_|  Business Association     |_|  Intermediary    |_|  Community College/University 



|_|  Community-Based Organization     |_|  Workforce Development Board     |_|  Foundation     |_|  Federal Agency



|_|  State Agency     |_|  City/County Agency     |_|  Other____________________________





		12.  Parent Organization / National Affiliation







		



		B.  PROGRAM SPONSOR’S POINT OF CONTACT AND OTHER RELEVANT INFORMATION



		1.  Last Name, First Name, and Middle Initial

                                     





		2.  Title







		3.  Is this person the primary point of contact for information about the program?  (Select One)



|_| Yes             |_|   No



NOTE: If there are additional program sponsor points of contact, please provide their name and contact information in a separate attachment.





		4.  Point of Contact’s Address (If different from Sponsor’s Address in Section A) 







		5.  City











		6.  State

		7.  Zip Code



		8.  County



		9.  Telephone Number





		10.  Extension (Optional)

		11.  Cell Phone Number (Optional)

		12.  E-Mail Address



		13.  Is the program sponsor different from the employer that employs apprentices?  (Select One)



|_| Yes             |_|   No



If yes, please provide the employer name and the employer’s primary point of contact information (first name, middle initial, last name, title, address, telephone number, cell phone number (optional), and e-mail address) below.  (Note: If there are multiple employers, please provide their names and their primary point of contact information in a separate attachment.)















		14.  Does this program employ apprentices in more than one U.S. state and/or territory?  (Select One)



|_| Yes             |_|   No       



If yes, please list below each U.S. state and/or territory where the sponsor’s apprenticeship program employs apprentices:















		15.  Is the program sponsor willing to be placed on the statewide Eligible Training Provider (ETP) List?  (Select One)



|_| Yes             |_|   No       





		

		C.  ADDITIONAL PROGRAM CLASSIFICATION INFORMATION (INCLUDING SPONSOR’S POINT OF CONTACT FOR COMPLAINTS)       



		1. Program Type (Select All That Apply)  



|_| Single Employer



|_| Multi-Employer



|_| National Program Standards             



|_| Local Apprenticeship Standards    



If you selected local apprenticeship standards, are these standards based on National Guidelines for Apprenticeship Standards?  



|_| Yes                |_| No



If yes, please provide the National Guidelines for Apprenticeship Standards program name and certification number: 









		2.  Does this program have a Collective Bargaining Agreement?  (Select One) 



|_| Yes             |_| No



If yes, please provide Bargaining Agency Name and then proceed to question #3 immediately below:





If no, please skip question #3 immediately below and proceed to question #4.





		3.  Does the union waive any privileges under this program (specifically, in instances where: (1) a program is registered by an employer or employers' association, (2) a collective bargaining agreement exists, and (3) the union elects not to participate in the operation of substantive matters of the apprenticeship program)?  (Select One) 



|_| Yes             |_| No







		4.  Size of Workforce (includes all employees) 

    

		5.  Employer NAICS Code







		6.  Does this program have an Inmate Program?  (Select One)                                         

 |_|  Yes            |_|  No



		7.  Does this program require specialized documentation to verify credit for previous experience?  (Select One)                                         



|_|  Yes            |_|  No



If yes, please specify below:















		8.  Name and Contact Information (first name, middle initial, last name, title, address, telephone number, cell phone number (optional), and e-mail address) of the Individual Designated by the Program Sponsor to Receive Complaints















		9.  Program Registration Date (MO/DD/YYYY) (Provided Upon Completion of Registration)







		



		D.  OCCUPATION INFORMATION, RELEVANT WAGE INFORMATION, AND MINIMUM QUALIFICATION REQUIREMENTS       



		1.  Occupation Type (Select One)



|_|  Time-based   



|_|  Competency-based   



|_|  Hybrid



		2.  Occupation Title (Note: If there are additional occupation titles, please provide the information associated with each occupation (see fields D1 – D21) in a separate attachment)



		3.  RAPIDS Code 





		4.  O*NET Code



		5.  Sponsor Occupation Title (If different from the Occupation Title)



 



		6.  Does this occupation have interim credentials (career lattice occupation)?



|_| Yes             |_|   No





		7.  Term Length (Duration of Apprenticeship) 





		8.  Probationary Period



		9.  Minimum Requirements for Entry into the Program (If Applicable)



a.  Minimum Age:



b.  Education: 



c.  Physical: 



d.  Aptitude Tests:



e.  Other: 





		10.  Is there a Written School-To-Apprenticeship Agreement (STA)?  (Select One)  

                

|_|  Yes             |_|  No





		11.  Is there an established on-the-job learning/training plan (e.g., work process schedule)?  (Select One)



|_|  Yes             |_|  No



If yes, please provide the plan in a separate attachment.  



If no, please work with the Registration Agency to develop a plan. 





		12.  What is the Apprentice to Journeyworker (i.e., Experienced Worker) ratio?



      Apprentice(s) to       Journeyworker(s)





		13.  Are Wages Paid During Related Instruction (RI)? (Select One) 



|_|  Yes             |_|  No

		14.  Hours When RI Is Provided (Select One)





|_|  During Work Hours             |_|  Not During Work Hours



|_|  Both During and Not During Work Hours







		15.  Number of Journeyworkers Employed 







		16.  Journeyworker Wage





		19.  Wage Units for Journeyworker and Apprentice (Select One)





    |_|  Hourly             |_|  Weekly              |_|  Monthly 



    |_|  Semi-Annually      |_|  Annually    |_|  Competencies





		17.  Apprentice Start Wage





		



		18.  Apprentice End Wage 





		



		20.  Wage Rate (Select One)



|_| % of Journeyworker wage             |_| $ amount of wage             |_| Both % and $ amount of wage





		21.  Wage Schedule Information 



		a.  Period



	

		b.  Duration

(If Applicable)

		c.  Number of Competencies 

(If Applicable)

		d.  % of Journeyworker Wage

		e.  $ Amount of Wage



		1.)

		

		

		

		



		2.)

		

		

		

		



		3.)

		

		

		

		



		4.)

		

		

		

		



		5.)

		

		

		

		



		6.)

		

		

		

		



		7.) 

		

		

		

		



		8.) 

		

		

		

		



		9.)

		

		

		

		



		10.)

		

		

		

		



		

		

		

		

		









		E.  RELATED INSTRUCTION (RI) PROVIDER(S) INFORMATION 



		1.  Name of Primary RI Provider













		13.  Name of Secondary RI Provider (If Applicable) (Note: If there are more than two RI providers, please provide their information in a separate attachment)









		2.  Address







		14.  Address



		3.  City

		4.  State

		5.  Zip Code

		15.  City

		16.  State

		17.  Zip Code



		6.  Website (Optional)

		18.  Website (Optional)



		7.  Instruction Method (Select All That apply)



|_|  Classroom   

       

|_|  Correspondence/Shop



|_|  Web-Based Learning



		19.  Instruction Method (Select All That Apply)



|_|  Classroom   

       

|_|  Correspondence/Shop



|_|  Web-Based Learning





		8.  Provider Type (Select All That Apply)



|_|  Sponsor   

       

|_|  Community College/Technical School



|_|  Vocational School



|_|  Other____________________________



		20.  Provider Type (Select All That Apply)



|_|  Sponsor   

       

|_|  Community College/Technical School



|_|  Vocational School



|_|  Other____________________________





		9.  Total Length of RI

		21.  Total Length of RI









		10.  Is there an established RI outline/plan?  (Select One)



|_|  Yes             |_|  No



If yes, please provide the outline/plan in a separate attachment.    



If no, please work with the Registration Agency to develop an outline/plan. 



		22.  Is there an established RI outline/plan?  (Select One)



|_|  Yes             |_|  No



If yes, please provide the outline/plan in a separate attachment.    



If no, please work with the Registration Agency to develop an outline/plan. 





		11.  Contact Person (First Name and Last Name Required)



		23.  Contact Person (First Name and Last Name Required)









		12.  Telephone Number and Email Address

		24.  Telephone Number and Email Address 



















		F.  SELECTION PROCEDURES 



		Does this program have an established Selection Procedure?  (Select One)



|_|  Yes             |_|  No



If yes, please provide the procedures in a separate attachment.    



If no, please work with the Registration Agency to develop procedures. 









G.  PROGRAM SPONSOR’S WRITTEN ASSURANCES WITH RESPECT TO VETERANS’ EDUCATIONAL ASSISTANCE AS MANDATED BY PUBLIC LAW 116-134 (134 STAT. 276)



Pursuant to section 2(b)(1) of the Support for Veterans in Effective Apprenticeships Act of 2019 (Pub. L. 116-134, 134 Stat. 276), by signing below the program sponsor official whose name and initials are subscribed below assures and acknowledges to the U.S. Department of Labor’s Office of Apprenticeship the following regarding certain G.I. Bill and other VA-administered educational assistance referenced below (and described in greater detail at the VA’s website at: https:// www.va.gov/education/eligibility) for which current apprentices and/or apprenticeship program candidates may be eligible:



(1) The program sponsor is aware of the availability of educational assistance for a veteran or other eligible individual under chapters 30 through 36 of title 38, United States Code, for use in connection with a registered apprenticeship program (Initials of program sponsor official: ___________);

(2) The program sponsor will make a good faith effort to obtain approval for educational assistance described in paragraph (1) above for, at a minimum, each program location that employs or recruits an veteran or other eligible individual for educational assistance under chapters 30 through 36 of title 38, United States Code (Initials of program sponsor official: ___________); and

(3) The program sponsor will not deny the application of a qualified candidate who is a veteran or other individual eligible for educational assistance described in paragraph (1) above for the purpose of avoiding making a good faith effort to obtain approval as described in paragraph (2) above (Initials of program sponsor official: ___________). 



Attestation: I declare under penalty of perjury that I have read and reviewed the contents of this apprenticeship program registration document, including the foregoing assurances required of program sponsors under Pub. L. 116-134, and that to the best of my knowledge, the information contained therein is true and accurate.  



Name of Program Sponsor Official (Last, First, Middle Initial): 





 ______________________________________________________________________________________________





Title of Official:









Signature of Official:









Date of Signature: 





________________________________________________

Program Registration and			U.S. Department of Labor  

[image: ]Apprenticeship Agreement		Employment and Training Administration        	

Office of Apprenticeship

Program Registration and			U.S. Department of Labor    	

Apprenticeship Agreement		Employment and Training Administration        

Office of Apprenticeship
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Definitions/Instructions

  

Section A: Program Sponsor’s Identifying Information

A1.	An Employer Identification Number (EIN) is an Internal Revenue Service Federal Tax Identification Number that is used to identify a business entity.  The submission of the EIN is voluntary.  The employer who enters this number is verifying that the business is legitimate with intentions of maintaining a registered apprenticeship program and training apprentices.  This quality assurance check protects the welfare of the apprentice.

A2.	A Program Number is a generated number assigned to a program sponsor when a program is registered in the Office of Apprenticeship’s Registered Apprenticeship Partners Information Data System (RAPIDS).

A3.	                A Sponsor Name is any person, association, committee, or organization operating an 

		apprenticeship program and in whose name the program is (or is to be) registered or approved.

A12.              A Parent Organization / National Affiliation refers to the employer, labor union, or association 

		which may be a party to the program sponsor’s standards of apprenticeship.



Section B: Program Sponsor’s Point of Contact and Other Relevant Information 

B13.	An Employer is any person or organization employing an apprentice whether or not such person or organization is a party to an Apprenticeship Agreement with the apprentice.

B15.	Each state has an Eligible Training Provider (ETP) List that is comprised of entities with a demonstrated capability of training individuals to enter quality employment.  In accordance with the Workforce Innovation and Opportunity Act, participants in need of training services to enhance their job readiness or career pathway may access career training through this list of state-approved training providers and their state-approved training programs. 



Section C: Additional Program Classification Information (Including Sponsor’s Point of Contact for Complaints)

C1.		A Program Type includes the following:

· National Program Standards (NPS) are apprenticeship programs that are generally appropriate for large national employers that wish to implement the same apprenticeship program across the country in multiple jurisdictions.  NPS is a registered apprenticeship business model which affords a program sponsor a uniformed approach for training nationally with a single point of registration.               

· Local Apprenticeship Standards are apprenticeship programs that are appropriate for registration in a specific jurisdiction.

· National Guidelines for Apprenticeship Standards (NGS) are suitable for organizations that seek to provide some level of consistency in standards across their affiliates, but wish to allow for some ability to customize programs at the local level.  While NGS are approved and certified by the Office of Apprenticeship at a national level, programs are registered by local jurisdictions.   

C4.		The Size of Workforce equates to the number of employees (e.g., support staff, professional staff, management, etc.) associated with the program’s employer(s).

C5.		An Employer North American Industrial Classification System (NAICS) Code is the standard used by Federal statistical agencies in classifying business establishments for the purpose of collecting, analyzing, and publishing statistical data related to the U.S. business economy.  For more information on NAICS, please go to the following website:  https://www.census.gov/eos/www/naics/.

C6.		An Inmate Program refers to a program established under an agreement between a sponsor and a prison system for training inmates.  Please note that these programs are not subject to Federal or state minimum wage requirements.

C8.		Complaints: Identifies the individual or entity responsible for receiving complaints (29 CFR 29.7(k)).

C9.		A Program Registration Date is the date the program was officially registered. 



Section D: Occupation Information, Relevant Wage Information, and Minimum Qualification Requirements

D1.		Occupation Type refers to the following three training approaches listed below. 

· A Time-based Approach measures skill acquisition through the individual apprentice’s completion of at least 2,000 hours of on-the-job learning as described in a work process schedule. 

· A Competency-based Approach measures skill acquisition through the individual apprentice’s successful demonstration of acquired skills and knowledge, as verified by the program sponsor.  Programs utilizing this approach must still require apprentices to complete an on-the-job learning component of Registered Apprenticeship. The program standards must address how on-the-job learning will be integrated into the program, describe competencies, and identify an appropriate means of testing and evaluation for such competencies.  An apprentice must be registered in an approved competency-based occupation for 12 calendar months of on-the-job-learning.

· A Hybrid Approach measures the individual apprentice’s skill acquisition through a combination of specified minimum number of hours of on-the-job learning and the successful demonstration of competency as described in a work process schedule. 

D2.                 An Occupation Title is the specific title of an occupation that a sponsor designates using the   

                       apprenticeable occupation list.  

D3.		A RAPIDS Code is the numeric code of the occupation in the apprenticeable occupation list.

D4.		An Occupational Information Network (O*NET) Code is an 8-digit code in the O*NET data system (https://www.onetonline.org/).  

D5.                A Sponsor Occupation Title is a specific title of an occupation that may or may not be the same as the O*NET occupational title.

D6.		Interim Credentials (Certificate of Training) applies to career lattice occupations.  These credentials are issued by the Registration Agency upon request by the program sponsor.  Interim credentials provide certification of competency attainment by an apprentice, but does not necessarily indicate completion of the program.

D7.		A Term Length of the occupation is based on the program sponsor’s training approach as approved by the Registration Agency.  

D8.		A Probationary Period is the number of hours or weeks of on-the-job learning during the apprentice’s probationary period.  A probationary period cannot exceed 25 percent of the term length of the occupation or one year, whichever is shorter.

D10.		A Written School-to-Apprenticeship (STA) Agreement is based on when a sponsor has an agreement that would be signed by the high-school student, employer, and parent or guardian, if applicable.  The agreement may include a supplemental articulation agreement outlining the duties and responsibilities of all parties.

D15.              The Number of Journeyworkers Employed represents the total number of journeyworkers in an occupation.

D21.		The Wage Schedule Information requires a progressively increasing schedule of wages during the apprentice’s apprenticeship based on the acquisition of increased skill and competence on the job and in related instruction.  Multiple wage schedules may apply to a program that has the same occupation in different geographic localities.



Section E: Related Instruction (RI) Provider(s) Information 

E1-24.		The Related Instruction (RI) Provider(s) Information section requires the sponsor to enter information on the RI provider in E1–12 and in E13–24, if there is an additional RI provider.

E9 & E21.    The Total Length of RI is the duration spent in related instruction in technical subjects related to the occupation, which is recommended to be not less than 144 hours per year.



Section F: Selection Procedures 

A Selection Procedure is any measure, combination of measures, or procedure used as a basis for any decision in 

apprenticeship.  Selection procedures include the full range of assessment techniques from traditional paper and pencil 

tests, performance tests, training programs, or probationary periods and physical, educational, and work experience 

requirements through informal or casual interviews and unscored application forms.

		Public Burden Statement – Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number.  Public reporting burden for this collection of information is estimated to average forty-five minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The obligation to respond is required to obtain or retain benefits under 29 U.S.C. 50.  Send comments regarding this burden or any other aspect of this collection of information including suggestions for reducing this burden to the U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship, 200 Constitution Avenue, N.W., Room C-5321, Washington, D.C. 20210 (OMB Control Number 1205-0223).
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		                                                        APPRENTICE AGREEMENT AND REGISTRATION – SECTION II      OMB No. 1205-0223  Expiration Date:  07/31/2027





		PART A:  APPRENTICE’S INFORMATION 













		1. First Name                                                     Last Name

[bookmark: Text71]  	                                                                                     



Middle Name (Optional)	                             Suffix (Optional)



                                                                           



Address (No., Street, City, State, Zip Code) 



     



Telephone Number (Optional)                   E-mail Address (Optional)



[bookmark: Text1]	                                                                            



*Social Security Number



    -  -     

		Answer Both 4a. and 4b. below 



4.	 a. Ethnicity (Select One)



|_| Hispanic or Latino



|_| Not Hispanic or Latino



   |_| Participant Did Not Self-Identify





	 b.  Race (Select One or More)



|_| American Indian or Alaska Native



|_| Asian



|_| Black or African American



|_| Native Hawaiian or other

	 Pacific Islander



|_| White



|_| Participant Did Not Self-Identify



		5. Veteran Status (Select All That Apply)



|_| Non Veteran  



|_| Veteran



|_| Non Veteran, Other Eligible   

      Individual



|_| Veteran, Eligible



|_| Participant Did Not Self-Identify







		

		

		6.  Education Level (Select One)



|_| Not High School graduate



|_| High School graduate 

(including equivalency)





|_| Some College or Associate’s degree



|_| Bachelor's degree





|_| Master’s degree





|_| Doctorate or professional degree





		2. Date of Birth (Mo., Day, Yr.)

[bookmark: Text2]        

		3. Sex (Select One)



[bookmark: Check2]|_| Male            |_| Female



|_| Participant Did Not Self-Identify

		

		



		[bookmark: Check22]7. Employment Status of Apprentice (Select One)   



|_| New Employee              |_| Current Employee



[bookmark: Check16]                                             



		8. Did the apprentice complete a pre-apprenticeship program prior to their registration in this apprenticeship program?



|_| Yes            |_| No



If yes, please provide the Pre-Apprenticeship Program Name and Address:      







		PART B:  PROGRAM SPONSOR’S INFORMATION  

 



		[bookmark: Text4]1. Program Number		     



Sponsor’s Name and Address (No., Street, City, State, Zip Code, County)



     



Telephone Number                              Cell Phone Number (Optional)



                                                                  



E-mail Address



           

 





a. Sponsor’s Principal Place of Business Address (If different from Sponsor’s address above)



     



b. Employer’s Name and Address (If different from Sponsor’s address above)



       

		2. Occupation (The work processes listed in the standards are part of this agreement.)       



a. RAPIDS Code:       



b. O*NET Code:       



c. Interim Credentials Offered (i.e., Career Lattice Occupation)? 



 |_| Yes     |_| No





		

		3. Occupation Type  (Select One)

[bookmark: Check31]a. |_| Time-based

[bookmark: Check32]b. |_| Competency-based

[bookmark: Check33]c. |_| Hybrid

 

		4. Term Length

(Hrs., Mos., Yrs.)



[bookmark: Dropdown1]     

		5. Probationary Period

(Hrs. or Wks.)



[bookmark: Dropdown2]     







	





		

		6. Credit for Previous On-the-Job Learning Experience (Hrs. Mos., Yrs.):



    



a. Term Remaining

(Hrs., Mos., Yrs.)



     

		7. Credit for Previous Related Instruction Experience

(Hrs., Mos., Yrs.)



[bookmark: Dropdown4]     

		8. Date Apprenticeship Begins



     



a. Expected Completion Date



     









		9. Related Instruction Provider(s) Name and Address



     

		a. Total Length of Related Instruction



     

		



		b. Are Wages Paid During Related Instruction?



|_| Yes             |_| No

		c. Hours When Related Instruction Is Provided



|_| During Work Hours  



|_| Not During Work Hours



|_| Both During and Not During Work Hours

		



		10. Progressive Wage Schedule: 

		



		[bookmark: Text35][bookmark: Text36]a. Apprentice’s Entry Wage $     	b. Journeyworker’s (i.e., Experienced Worker’s) Wage $     

		



		

		

		

		

		

		

		

		

		

		

		

		



		





		Period

		1

		2

		3

		4

		5

		6

		7

		8

		9

		10



		[bookmark: Dropdown5]c. Wage Rate Units 





		Duration

(If Applicable)

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		

		Competencies (If Applicable)

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		d. Wage Rate (Select One)

 |_| % of Journeyworker (i.e., Experienced Worker) wage  

|_| $ amount of wage 

|_| Both % and $ amount of wage

		Wage Rate 

		     

		     

		     

		     

		     

		     

		     

		     

		     

		     



		11.	 Name and Contact Information of the Individual Designated by the Program Sponsor to Receive Complaints



     

		



































		PART C:  AGREEMENT AND SIGNATURES







		The program sponsor’s Apprenticeship Standards, which the sponsor certifies are in conformity with the requirements for program registration contained in 29 Code of Federal Regulations (CFR) part 29, subpart A and 29 CFR part 30, are attached and are hereby incorporated into this agreement.  The program sponsor and apprentice hereby agree to the terms of the Apprenticeship Standards that are incorporated as part of this agreement, as those Standards existed on the date of the agreement.  



These Apprenticeship Standards may be amended during the period of this agreement with the consent of the parties to the agreement, provided that such amendments are also in conformity with the requirements for program registration contained in 29 CFR part 29, subpart A and 29 CFR part 30.  



The apprentice will be accorded equal opportunity in all phases of apprenticeship employment and training by the program sponsor, without discrimination because of race, color, religion, national origin, sex (including pregnancy and gender identity), sexual orientation, age (40 or older), genetic information, or disability.



This agreement may be canceled by either of the parties, citing cause(s), with written notice to the registration agency, in compliance with 29 CFR part 29, subpart A.



During the probationary period described in Part B above, this apprenticeship agreement may be cancelled by either party upon written notice to the registration agency.  After the probationary period, this agreement may be cancelled at the request of the apprentice, or suspended or cancelled by the sponsor, for good cause, with due notice to the apprentice and a reasonable opportunity for corrective action, and with written notice to the apprentice and to the Registration Agency of the final action taken. 



This apprenticeship agreement does not constitute a certification under 29 CFR part 5 for the employment of the apprentice on Federally financed or assisted construction projects.  Current certifications must be obtained from the Office of Apprenticeship (OA) or the recognized State Apprenticeship Agency. 









 





		1. Signature of Apprentice	Date



     	     

		2. Signature of Parent/Guardian (If minor)	Date



     	     



		3. Signature of Sponsor’s Representative(s)	Date



     	     

		4. Signature of Sponsor’s Representative(s)	Date



     	     



		5. Signature of Employer’s Representative(s)	Date

    (If Applicable)



     	     

		6. Signature of Employer’s Representative(s)	Date

     (If Applicable)



     	     



		PART D:  TO BE COMPLETED BY REGISTRATION AGENCY







		1. Registration Agency and Address



     

		2. Signature (Registration Agency)



     

		3. Date Registered



     



		4. Apprentice Identification Number:      









NOTE: The collection and maintenance of the data on ETA-671, Apprentice Agreement and Registration – Section II Form, is authorized under the National Apprenticeship Act, 29 U.S.C. 50, and 29 CFR part 29, subpart A.  The data is used for apprenticeship program statistical purposes and is maintained, pursuant to the Privacy Act of 1974 (5 U.S.C. 552a), in a systems of records entitled, DOL/ETA-31, The Enterprise Business Support System (EBSS) (encompassing RAPIDS), at the U.S. Department of Labor, Office of Apprenticeship.  Data may be disclosed to Federal, state, and local agencies and community-based organizations, including State Apprenticeship Agencies, to facilitate statistical research, audit, and evaluation activities necessary to ensure the success, integrity, and improvement of employment and training programs.  Data may also be disclosed to these organizations to determine an assessment of skill needs and program information, and in connection with federal litigation or when required by law.



























Definitions / Instructions



Part A: Apprentice’s Information

Item 4a. Ethnicity

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.  The term, “Spanish origin,” can be used in addition to “Hispanic or Latino.”

Item 4b. Race

American Indian or Alaska Native: A person having origins in any of the original peoples of North and South America (including Central America) and who maintains tribal affiliation or community attachment. This category includes people who indicate their race as "American Indian or Alaska Native" or report entries such as Navajo, Blackfeet, Inupiat, Yup'ik, or Central American Indian groups or South American Indian groups.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. This includes people who reported detailed Asian responses such as: "Asian Indian," "Chinese," "Filipino," "Korean," "Japanese," "Vietnamese," and "Other Asian" or provide other detailed Asian responses.

Black or African American: A person having origins in any of the Black racial groups of Africa. It includes people who indicate their race as "Black or African American," or report entries such as African American, Kenyan, Nigerian, or Haitian.

Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands. It includes people who reported their race as "Fijian," "Guamanian or Chamorro," "Marshallese," "Native Hawaiian," "Samoan," "Tongan," and "Other Pacific Islander" or provide other detailed Pacific Islander responses.

White: A person having origins in any of the original peoples of Europe, the Middle East, or North Africa. It includes people who indicate their race as "White" or report entries such as Irish, German, Italian, Lebanese, Arab, Moroccan, or Caucasian.

Item 5.  Veteran Status

A Veteran is a person who has served in the active military, naval, or air service of the United States, and who was discharged or released therefrom under conditions other than dishonorable.   

A Non Veteran, Other Eligible Individual is a person who is a dependent spouse or child—or the surviving spouse or child—of a Veteran, and who is eligible for certain G.I. Bill and other VA-administered educational assistance benefits provided under Title 38 of the U.S. Code.

A Veteran, Eligible is a Veteran who is eligible for certain G.I. Bill and other VA-administered educational assistance benefits provided under Title 38 of the U.S. Code.

Item 8. 

Pre-Apprenticeship: A program or set of strategies designed to prepare individuals to enter and succeed in a Registered Apprenticeship program and has a documented partnership with at least one, if not more, Registered Apprenticeship program(s).



Part B: Program Sponsor’s Information

Item 1.	A Program Number is a generated number assigned to a program sponsor when a program is registered in the Office of Apprenticeship’s Registered Apprenticeship Partners Information Data System (RAPIDS).

Item 1.	A Sponsor Name is any person, association, committee, or organization operating an apprenticeship program and in whose name the program is (or is to be) registered or approved.

Item 1b.	An Employer is any person or organization employing an apprentice whether or not such person or organization is a party to an Apprenticeship Agreement with the apprentice.

Item 2.	An Occupation refers to the occupation an apprentice will be trained in, and the occupation will be listed in the sponsor’s program standards.  

Item 2a.	A RAPIDS Code is the numeric code of the occupation in the apprenticeable occupation list.

Item 2b.	An Occupational Information Network (O*NET) Code is an 8-digit code in the O*NET data system (https://www.onetonline.org/).  

Item 2c.       Interim Credentials (Certificate of Training) applies to career lattice occupations.  These credentials are issued by the Registration Agency upon request by the program sponsor. Interim credentials provide certification of competency attainment by an apprentice, but does not necessarily indicate completion of the program.

Item 3. 	    Occupation Type refers to the following three training approaches listed below.

Item 3a.	A Time-based Approach measures skill acquisition through the individual apprentice’s completion of at least 2,000 hours of on-the-job learning as described in a work process schedule.

Item 3b.	A Competency-based Approach measures skill acquisition through the individual apprentice’s successful demonstration of acquired skills and knowledge, as verified by the program sponsor. Programs utilizing this approach must still require apprentices to complete an on-the-job learning component of Registered Apprenticeship. The program standards must address how on-the-job learning will be integrated into the program, describe competencies, and identify an appropriate means of testing and evaluation for such competencies.  An apprentice must be registered in an approved competency-based occupation for 12 calendar months of on-the-job-learning.

Item 3c.      A Hybrid Approach measures the individual apprentice’s skill acquisition through a combination of specified minimum number 

                       of hours of on-the-job learning and the successful demonstration of competency as described in a work process schedule.

Item 4.         A Term Length (Hrs., Mos., Yrs.) of the occupation is based on the program sponsor’s training approach as approved by the 

                       Registration Agency.  

Item 5. 	A Probationary Period (Hrs. or Wks.) is the number of hours or weeks of on-the-job learning during the apprentice’s probationary period.   A probationary period cannot exceed 25 percent of the term length of the occupation or one year, whichever is shorter.

Item 6. 	Credit for Previous On-the-Job Learning Experience (Hrs., Mos., Yrs.) is granted by the program sponsor based upon documented evidence provided by the apprentice.  An apprentice must complete a minimum of six months on-the-job learning regardless of credits for previous experience awarded.  

Item 6a.	The Term Remaining (Hrs., Mos., Yrs.) is the difference between the term length of the on-the-job learning and the credits for previous experience awarded.

Item 7. 	Credit for Previous Related Instruction Experience (Hrs., Mos., Yrs.) is granted by the program sponsor based upon documented evidence provided by the apprentice.  

Item 9a. 	Total Length of Related Instruction is the duration spent in related instruction in technical subjects related to the occupation, which is recommended to be not less than 144 hours per year.  

Item 10. 	Progressive Wage Schedule:

Item 10a. 	Apprentice’s Entry Wage (dollar amount paid): A sponsor enters this apprentice’s entry wage.

Item 10b.	Journeyworker’s (i.e., Experienced Worker’s) Wage: A sponsor enters the wage per unit (i.e., hourly, weekly, monthly, quarterly, semi-annually, or annually). 

Item 10c. 	Wage Rate Units: A sponsor enters the apprentice schedule of pay for each advancement period based on the program sponsor’s 

		 training approach (i.e., hourly, weekly, monthly, quarterly, semi-annually, annually, or competencies).  

Item 10d.	Wage Rate: Sponsor selects either percent of journeyworker (i.e., experienced worker) wage, dollar amount of wage, or both the percent of journeyworker wage and dollar amount of wage.  If the sponsor selects “Both the percent of journeyworker wage and $ amount of wage,” the sponsor can enter a percentage or dollar amount for the wage in each period. 

Item 11.     Complaints: Identifies the individual or entity responsible for receiving complaints (29 CFR 29.7(k)).



Part D: To Be Completed By Registration Agency

Item 4.       Apprentice Identification Number: RAPIDS encrypts the apprentice’s social security number and generates a unique 

                      identification number to identify the apprentice.  It replaces the social security number to protect the apprentice’s privacy.



		

*The submission of the apprentice’s social security number is requested.  The apprentice’s social security number will be used for program management purposes, such as verification of the apprentice’s period of employment and earnings to align with Department of Labor’s job training and employment program performance indicators for measuring performance outcomes.  The Office of Apprenticeship will use wage records through the State Wage Interchange System needs the apprentice’s social security number to match this number against the employers’ wage records.  Also, the apprentice’s social security number will be used, if appropriate, for purposes of the Davis Bacon Act of 1931, as amended, U.S. Code Title 40, Sections 276a to 276a-7, and Title 29 CFR part 5, to verify and certify to the U.S. Department of Labor, Wage and Hour Division, that the apprentice is a registered apprentice to ensure that the employer is complying with the geographic prevailing wage of the occupational classification.  Failure to disclose an apprentice’s social security number on this form will not affect the right to be registered as an apprentice. Civil and criminal provisions of the Privacy Act apply to any unlawful disclosure of social security numbers, which is prohibited.





		

Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number.  Public reporting burden for this collection of information is estimated to average five minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The obligation to respond is required to obtain or retain benefits under 29 U.S.C. 50.  Send comments regarding this burden or any other aspect of this collection of information including suggestions for reducing this burden to the U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship, 200 Constitution Avenue, N.W., Room C-5321, Washington, D.C. 20210 (OMB Control Number 1205-0223).
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This document accompanies and supplements the “Apprenticeship Standards” developed by the U.S. Department of 
Labor Office, Employment and Training Administration, Office of Apprenticeship.  Sponsors are required to comply 
with the requirements in Title 29 Code of Federal Regulations (CFR) part 29, subpart A and part 30 at all times, and 
part 29, subpart A and part 30 shall control in the event of conflict or ambiguity with this document.  In addition to 
the requirements listed in the Apprenticeship Standards, sponsors should be aware of and must comply with the 
additional requirements listed in this document.  There are two types of Boilerplate Standards, one for the programs 
jointly operated with a union, and one for those programs operating without a union.  


Page 1 of the Boilerplate Standards is for Government usage and left blank.  The OA Administrator registers 
the National Apprenticeship Standards and certifies National Guidelines for Apprenticeship Standards. 
Regional or State Director register local standards. 


SECTION I – STANDARDS OF APPRENTICESHIP 29 CFR § 29.5 


A. RESPONSIBILITIES OF THE SPONSOR:


Apprenticeship Agreement:  Prior to signing the apprenticeship agreement, each selected
applicant must be given an opportunity to read and review the sponsor’s Apprenticeship
Standards approved by the Office of Apprenticeship, the sponsor’s written rules and policies, the
apprenticeship agreement, and the sections of any collective bargaining agreement (CBA) that
pertain to apprenticeship.  After selection of an applicant for apprenticeship, but before
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employment as an apprentice or enrollment in related instruction, the apprentice must be 
covered by a written apprenticeship agreement, which must be submitted to the Office of 
Apprenticeship.  Such submission can be done electronically through the Registered 
Apprenticeship Partners Information Data System (“RAPIDS”), using the Apprentice Electronic 
Registration process, or on ETA Form 671.  Sponsors will receive their username and login 
information for RAPIDS upon registration.  The sponsor must advise the Registration Agency 
within 45 days of the execution of each new apprenticeship agreement.  The sponsor also must 
provide a copy of the completed apprenticeship agreement to the apprentice, the employer, and 
the union, if any.  The sponsor must provide the Office of Apprenticeship a signed copy of ETA 
Form 671 indicating that the employer (if not the sponsor), the union (if applicable), and the 
apprentice have received the completed apprenticeship agreement.  If the apprentice is a 
Veteran, the sponsor must provide an additional copy to a veteran’s state approving agency, for 
any veteran apprentice desiring access to benefits to which they are entitled. 


Safety and Health Training:  All apprentices must receive instruction in safe and healthful work 
practices.  Both on the job and related instruction are to comply with the Occupational Safety and 
Health Administration standards promulgated by the Secretary of Labor under 29 U.S.C. 651 et 
seq., or State standards that have been found to be at least as effective as the Federal standards. 


Maintenance of Records:  Program sponsors are responsible for maintaining, at a minimum, the 
following records: summary of the qualifications of each applicant; basis for evaluation and for 
selection or rejection of each applicant, including applications, tests, and test results; records 
pertaining to interviews; the invitation to self-identify as an individual with a disability; records 
of each apprentice’s On-the-Job Learning (“OJL”); related instruction reviews and evaluations; 
progress evaluations; record of job assignments, including job assignments in components of the 
occupation; records pertaining to the promotion, demotion, transfer, layoff, termination, rates of 
pay, other forms of compensation, conditions of work, hours of work, hours of training provided, 
and any personnel records relevant to equal employment opportunity (“EEO”) complaints filed 
with the Office of Apprenticeship or with other enforcement agencies.  The sponsor must 
maintain all records related to compliance with EEO standards required by 29 CFR § 30.3.  
Program sponsors must also maintain all records relating to apprenticeship applications 
(whether selected or not), including, but not limited to, the sponsor’s outreach, recruitment, 
interview, and selection process.  Sponsors must also retain records related to reasonable 
accommodations. 


All records retained pursuant to part 30 must clearly identify the race, sex, ethnicity (Hispanic or 
Latino/non–Hispanic or Latino), and when known, disability status of each apprentice, and 
where possible, the race, sex, ethnicity, and disability status of each applicant for apprenticeship.  
Each sponsor required under 29 CFR § 30.4 to develop and maintain an affirmative action 
program must retain both the written affirmative action plan and documentation of its 
component elements set forth in 29 CFR §§ 30.5, 30.6, 30.7, 30.8, 30.9, and 30.11.  All such records 
are the property of the sponsor and must be maintained for a period of five (5) years from the 
date of the making of the record or the personnel action involved, whichever occurs later.  
Records must be made available to the Office of Apprenticeship upon request in such form as the 
Office of Apprenticeship may determine is necessary to ascertain whether the sponsor has 
complied or is complying with its obligations.  


Transfer:  The transfer of an apprentice between apprenticeship programs and within an 
apprenticeship program must be based on agreement between the apprentice and the affected 
apprenticeship committees or program sponsors and must comply with the following 
requirements:  


(1) The transferring apprentice must be provided a transcript of related instruction and OJL by 
the committee or program sponsor; (2) Transfer must be to the same occupation; and (3) A new 
apprenticeship agreement must be executed when the transfer occurs between the program 
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sponsors.  The apprentice must receive credit from the new sponsor for the training already 
satisfactorily completed. 


Registration, Cancellation, Suspension, and Deregistration:  The Office of Apprenticeship 
may initiate deregistration of a sponsor’s Standards upon request of the sponsor or for failure of 
the sponsor to abide by the provisions herein and those contained in its Apprenticeship 
Standards.  Such deregistration actions will be in accordance with the Office of Apprenticeship’s 
applicable regulations and procedures.  


The sponsor must notify each apprentice of the cancellation of the program and its effect on active 
apprentices.  If the Registration Agency requests the deregistration of the apprenticeship 
program, the sponsor will notify active apprentice(s) within 15 days of the effective date of the 
deregistration.  The sponsor’s notification to its apprentices must specify (1) the effective date of 
deregistration; (2) that such cancellation automatically deprives apprentices of individual 
registration; (3) that the deregistration removes the apprentice from coverage for Federal 
purposes; and (4) that all apprentices may contact the Office of Apprenticeship for information 
regarding potential transfer to other Registered Apprenticeship programs. 


Where the Office of Apprenticeship, as a result of a compliance review, complaint investigation, 
or other reason, determines that the sponsor is not operating its apprenticeship program in 
accordance with part 30, the Office of Apprenticeship must notify the sponsor in writing of the 
specific violation and offer technical assistance or suspend the sponsor’s right to register new 
apprentices if the sponsor fails to implement a compliance action to correct the specific violation. 


Amendments and Modifications:  A sponsor must submit a request to the Office of 
Apprenticeship to amend its Apprenticeship Standards or an apprenticeship agreement. 
Amendments may be requested by contacting the Office of Apprenticeship using its preferred 
contact information as listed in Section K of the Apprenticeship Standards and must be agreed 
upon by all parties to the original Standards (i.e., the employer, committee, and union—note that 
individual apprentices are not parties to the Standards).  Amendments and modification may 
include notice of transfers, suspensions, and cancellations of apprenticeship agreements and a 
statement of the reasons therefore.  A copy of each amendment or modification adopted must be 
furnished by the sponsor to each apprentice, the Office of Apprenticeship, union (if applicable), 
and the apprentice to whom the amendment or modification applies. 


Compliance with Federal Law:  The sponsor and all entities must comply with all applicable 
Federal law and regulations in operating the apprenticeship program. 


Program Registration and Federal, State, and Local Law Requirements:  The Office of 
Apprenticeship’s registration of the apprenticeship program described in these Standards of 
Apprenticeship on either a nationwide basis (under the National Program Standards of 
Apprenticeship) or within a particular State, and the registration of individual apprentices under 
the same program, does not exempt the program sponsor, and/or any employer(s) participating 
in the program, and/or the individual apprentices registered under the program from abiding by 
any applicable Federal, State, and local laws or regulations relevant to the occupation covered by 
these Standards, including those pertaining to occupational licensing requirements and 
minimum wage and hour requirements.  


The program’s Standards of Apprenticeship must also conform in all respects with any such 
applicable Federal, State, and local laws and regulations.  Any failure by the program to satisfy 
this requirement may result in the initiation of deregistration proceedings for reasonable cause 
by the Office of Apprenticeship under 29 CFR § 29.8.     


B. MINIMUM QUALIFICATIONS: 


An apprentice must be at least 16 years old unless applicable law requires a higher age.  Sponsors 
may note additional minimum qualifications in Section B of their apprenticeship Standards 
where appropriate.  Sponsors are prohibited from using discriminatory minimum qualifications. 
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C. APPRENTICESHIP APPROACH AND TERM: 


The term of the occupation will be stated in Appendix A of the work process schedule and 
Standards as time-based, hybrid, or competency-based with an OJL attainment of either hours or 
years, as applicable, supplemented by the required hours of related instruction.  Sponsors that 
wish to register multiple occupations should attach a completed Appendix A for each occupation. 


Requests for Certificate of Completion of Apprenticeship:  The sponsor must certify the 
completion to OA and request a Certificate of Completion of Apprenticeship for the completing 
apprentice(s).  Such requests are completed either electronically or in writing using the 
Application for Certification of Completion of Apprenticeship Form in Appendix B. 


Request for a Certificate of Training:  A Certificate of Training (Interim Credential) may be 
requested from OA, only for a registered apprentice who has been certified by the sponsor as 
having successfully met the requirements to receive an interim credential as identified in the 
sponsor’s Standards.  OA requires that a record of completed OJL and related instruction for the 
apprentice accompany such requests.  Insert interim credentials in Work Process Schedule and 
Related Instruction Outline at Appendix A. 


D. WORK PROCESS SCHEDULE AND RELATED INSTRUCTION OUTLINE: 


1. Work Process Schedule.  As part of Appendix A, all sponsors must include a 
statement setting forth a schedule of the work processes in the occupation or 
industry divisions in which the apprentice is to be trained and the approximate 
time to be spent at each process.  Sponsor(s) with multiple occupations must 
complete an Appendix A for each occupation.  The sponsor may modify the work 
processes to meet local needs prior to submitting these Standards to the Office of 
Apprenticeship for approval.  For free technical assistance in compiling a work 
process schedule, including numerous templates and examples, visit: 
www.apprenticeship.gov. 


2. Related Instruction Outline.  As part of Appendix A, all sponsors must include 
an outline of an organized and systematic form of instruction designed to provide 
the apprentice with the knowledge of the theoretical and technical subjects 
related to the apprentice’s occupation.  A minimum of 144 hours for each year of 
apprenticeship is recommended.  This instruction may be accomplished through 
media such as classroom, occupational or industry courses, electronic media, or 
other instruction.  Generally, a Related Instruction Outline should include a list of 
the anticipated courses, the learning objectives, and the estimated number of 
hours that each course will last.  For free technical assistance with compiling a 
Related Instruction Outline visit:  www.apprenticeship.gov. 


In addition to the OJL, during the apprenticeship, the apprentice must receive 
related instruction in all phases of the occupation necessary to develop the skill 
and proficiency of a journeyworker.  Every apprentice is required to participate 
in related instruction in technical subjects related to the job as outlined as in 
Appendix A of the Apprenticeship Standards.  Sponsors are not obligated to 
compensate apprentices for time spent in related instruction.  Sponsors must 
specify in Section D of the Standards whether related technical instruction will be 
compensated.  Sponsor's payment or agreement to pay apprentices for time spent 
in related instruction must comply with all applicable Federal, State, and local 
laws and regulations related to apprentice wages. 


The sponsor must secure the instructional aids and equipment it deems necessary 
to provide quality instruction.  In cities, towns, or areas having no vocational 
schools or other schools that can furnish related instruction, the sponsor may 
require apprentices to complete the related instruction requirement through 



http://www.apprenticeship.gov/
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electronic media or other instruction approved by the Office of Apprenticeship.  
The sponsor must inform each apprentice of the availability of college credit, if 
applicable. 


To the extent possible, related instruction should be closely correlated with the 
practical experience and training received on the job.  The sponsor must monitor 
and document the apprentice’s progress in related instruction classes.  The 
sponsor must ensure that related instruction providers meet the State 
Department of Education’s requirements for a vocational- technical instructor in 
the State of registration, or be a subject matter expert, such as a journeyworker.  
All related instruction providers must have training in teaching techniques and 
adult learning styles which may occur before or after the apprenticeship 
instructor has started to provide the related technical instruction. 


E. CREDIT FOR PREVIOUS EXPERIENCE: 


Sponsors that provide apprentice applicants seeking credit for previous experience gained 
outside the supervision of the sponsor must accept the request at the time of application and 
request appropriate records and documentation to substantiate the claim.  Prior to completion 
of the probationary period, the amount of credit to be awarded will be determined after review 
of the apprentice’s previous work and training/education record and evaluation of the 
apprentice’s performance and demonstrated skill and knowledge during the probationary 
period.  An apprentice granted credit must be advanced to the wage rate designated for the period 
to which such credit accrues.  The sponsor may grant credit toward the term of apprenticeship 
to new apprentices.  The Office of Apprenticeship must be advised of any credit granted and the 
wage rate to which the apprentice is advanced within 45 days.  Such notifications can be made in 
RAPIDS.  The granting of advanced standing must apply to all applicants equally.  If the sponsor 
plans to establish specific requirements for an apprentice to receive advanced standing, the 
sponsor should use the additional lines in Section E of the Apprenticeship Standards. 


F. PROBATIONARY PERIOD: 


During the probationary period, either the apprentice or the sponsor may terminate the 
apprenticeship agreement, without stated cause, by notifying the other party in writing.  The 
sponsor will keep the records for each probationary apprentice.  Records may consist of periodic 
reports regarding progression made in both the OJL and related instruction, and any disciplinary 
action taken during the probationary period.  Any probationary apprentice evaluated as 
satisfactory after a review of the probationary period must be given full credit for the 
probationary period and continue in the program. 


When notified that an apprentice’s related instruction or on-the-job progress is found to be 
unsatisfactory, the sponsor will determine whether the apprentice should continue in a 
probationary status and may require the apprentice to repeat a process or series of processes 
before advancing to the next wage classification. 


After the probationary period, the apprenticeship agreement may be cancelled at the request of 
the apprentice or may be suspended or cancelled by the sponsor for reasonable cause after 
documented due notice to the apprentice and a reasonable opportunity for corrective action.  For 
all cancellations, the sponsor must provide written notice to the apprentice and, within 45 days, 
notice to the Office of Apprenticeship of the action taken. 
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G. RATIO OF APPRENTICES TO JOURNEYWORKERS: 


In Appendix A, the prospective sponsor must establish a ratio of apprentice(s) to one or more 
journeyworker(s), except where such ratios are expressly prohibited by a CBA.  The sponsor must 
comply with the registered ratio at all times. 


H. APPRENTICE WAGE SCHEDULE: 


Apprentices must be paid a progressively increasing schedule of wages during their 
apprenticeship based on the acquisition of increased skill and competence on the job and in 
related instruction.  The progressive wage schedule, which may include fringe benefits, will be an 
increasing percentage of the fully proficient or journeyworker wage rate as provided for in 
Section H and Appendix A of the Apprenticeship Standards.  The journeyworker wage rate will 
serve as the terminal wage that an apprentice will receive upon completion of the   apprenticeship 
program.  The entry wage must not be less than the minimum wage set by the Fair Labor 
Standards Act (including overtime), where applicable, unless a higher wage is required by other 
Federal or State law or regulation, or by collective bargaining agreement.  The number of steps 
in the progressive wage scale, as depicted in Appendix A, may vary based on the length and 
complexity of the Registered Apprenticeship.  The schedule of wages must increase consistent 
with the skills acquired by the apprentice. 


I. EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION PROGRAM: 


1. Equal Employment Opportunity Affirmative Obligations.  Sponsors are 
required to comply with the equal opportunity pledge in Section I of the 
Apprenticeship Standards.  Sponsors with five or more registered apprentices 
must develop an affirmative action plan within two years of registration as 
required by 29 CFR § 30.4 and update the plan upon the completion of workforce 
analyses required by 29 CFR § 30.5(b) and 30.7(d)(2), unless it is exempt from 
doing so under § 30.4(d)(2).  All sponsors have a duty to take affirmative steps to 
provide equal opportunity in apprenticeship according to 29 CFR § 30.3(b).  The 
sponsor will designate an individual or individuals responsible for overseeing the 
sponsor’s commitment to equal opportunity in Registered Apprenticeship, for 
monitoring apprenticeship activity to ensure compliance with EEO requirements, 
to maintain required records, and to generate reports.  In addition to providing 
apprentices with the Equal Opportunity Pledge contained in Section 1., sponsors 
must: post the pledge so that it is accessible to all apprentices and applicants, 
including posting through electronic media; conduct orientation and periodic 
information sessions (including anti-harassment training) for individuals 
involved in the apprenticeship program, including apprentices and 
journeyworkers who regularly work with apprentices; and maintain records to 
demonstrate compliance.  Sponsors must engage in universal outreach and 
recruitment, including developing and updating an annual list of recruitment 
sources that will generate referrals from all demographic groups within the 
relevant recruitment area, identify a contact person, mailing address, telephone 
number, and email address for each recruitment source, and provide recruitment 
sources with advanced notice of apprenticeship openings.  Sponsors must 
maintain apprenticeship programs free from harassment, intimidation and 
retaliation, including providing required anti-harassment training and addresses 
the right of apprentices to file a harassment complaint under 29 CFR § 30.14.  
Sponsors must make all facilities and apprenticeship activities available without 
regard to race, color, religion, national origin, sex (including pregnancy, gender 
identity, and sexual orientation), sexual orientation, age (40 or older), genetic 
information, or disability except that if the sponsor provides restrooms or 
changing facilities, the sponsor must provide separate or single-user restrooms 
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and changing facilities to assure privacy between the sexes.  Sponsors must 
establish and implement procedures for handling and resolving complaints about 
harassment and intimidation.  Sponsors must comply with Federal and State EEO 
laws. 


Discrimination/Retaliation Prohibited.  It is unlawful for a sponsor of a 
Registered   Apprenticeship program to discriminate against an apprentice or 
applicant for apprenticeship on the basis of race, color, religion, national origin, 
sex (including pregnancy, gender identity, and sexual orientation), sexual 
orientation, age (40 or older), genetic information, or disability with regard to: 
recruitment, outreach and selection procedures, hiring and/or placement, 
upgrading, periodic advancement, promotion, demotion, transfer, layoff, 
termination, right of return from layoff, and rehiring.  Additionally, sponsors are 
prohibited from discrimination in rotation among work processes; imposition of 
penalties or other disciplinary action; rates of pay or any other form of 
compensation and changes in compensation; conditions of work; hours of work 
and hours of training provided; job assignments; leaves of absence, sick leave, or 
any other leave; and any other benefit, term, condition, or privilege associated 
with apprenticeship.  The Office of Apprenticeship will look to the legal standards 
and defenses applied under the Federal laws listed at 29 CFR § 30.3(a)(2) in 
determining whether a sponsor has engaged in an unlawful discriminatory 
practice. 


It is also unlawful to intimidate, threaten, coerce, retaliate against, or discriminate 
against a participant in an apprenticeship program because the individual has: 
(1) filed a complaint alleging a violation of 29 CFR part 30; (2) opposed a practice 
prohibited by the provisions of 29 CFR part 30 or any other Federal or State equal 
opportunity law; (3) furnished information to, or assisted or participated in any 
manner, in any investigation, compliance review, proceeding, or hearing under 29 
CFR part 30 or any Federal or State equal opportunity law; or (4) otherwise 
exercised any rights and privileges under the provisions of 29 CFR part 30. 


2. Affirmative Action Program.  Sponsors must acknowledge that they will adopt 
an affirmative action plan in accordance with 29 CFR §§ 30.4-30.9 (required for 
sponsors with five or more registered apprentices by two years from the date of 
the sponsor’s registration or by two years from the date of registration of the 
program’s fifth (5th) apprentice). 


3. Selection Procedures.  Sponsors are prohibited from using discriminatory 
selection procedures.  The Office of Apprenticeship will review the selection 
procedures provided in Section I to ensure compliance with 29 CFR § 30.10.  
Selection Procedures are required no matter how many apprentices are 
registered in the program.  In sum, selection procedures must:  (1) comply with 
the Uniform Guidelines on Employee Selection Procedures, including the 
requirements to evaluate the impact of the selection procedure on race, sex, and 
ethnic groups and, if any selection procedure results in an adverse impact against 
one of those groups, demonstrating that the procedure is job related and 
consistent with business necessity; (2) be uniformly and consistently applied to 
all applicants and apprentices within each selection procedure utilized; (3) 
comply with title I of the ADA and the EEOC’s implementing regulations at part 
1630, which includes that procedures must not screen out or tend to screen out 
individual(s) with disabilities unless the selection criteria is job related and 
consistent with business necessity; and (4) be facially neutral in terms of any 
protected category under part 30. 
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J. COMPLAINT PROCEDURES: 


Section J of the Apprenticeship Standards addresses four types of complaints; complaints covered 
by a CBA, complaints not covered by a CBA, complaints to the appropriate Office of 
Apprenticeship, and complaints alleging discrimination.  Space is provided for the sponsor to fill-
in the appropriate contact information for the contact person the sponsor wishes to designate to 
resolve disputes not governed by a CBA.  The Office of Apprenticeship is responsible for resolving 
complaints that allege discrimination, or, that could not be resolved by the sponsor and do not 
involve a matter covered by a CBA.  Space is provided for the Office of Apprenticeship to fill-in its 
preferred contact information.  Nothing in these complaint procedures precludes an apprentice 
from pursuing any other remedy authorized under another Federal, State, or local law. 


EEO Complaint Procedures (29 CFR § 30.14).  An apprentice, applicant for apprenticeship, or 
authorized representative of an apprentice or applicant may file a complaint with the 
Registration Agency if the apprentice or applicant believes that: 


• The apprentice or applicant has been discriminated against or harassed on the basis of race, 
color, religion, national origin, age (40 or older), genetic information, disability, sex (including 
pregnancy, gender identity, and sexual orientation), or sexual orientation with regard to 
apprenticeship. 


• The apprentice or applicant has been retaliated against for the following: 


o Filing a complaint alleging a violation of 29 CFR part 30; 


o Opposing a practice prohibited by 29 CFR part 30 or federal or state equal 
opportunity law; 


o Furnishing information to, or assisting or participating in, an investigation or 
proceeding under 29 CFR part 30 or federal or state equal opportunity law; 


o Exercising any rights and privileges under 29 CFR part 30; or 


o Equal opportunity standards with respect to the apprentice’s selection or any 
other benefit, term, condition, or privilege associated with apprenticeship have 
not been followed in the operation of an apprenticeship program. 


Complaints regarding discrimination.  Sponsors must provide written notice to all applicants 
for apprenticeship and all apprentices of their right to file a discrimination complaint and the 
procedures for doing so.  The notice must include the address, phone number, and other contact 
information for the Registration Agency that will receive and investigate complaints filed under 
this part.  The notice must be provided in the application for apprenticeship and must be 
displayed in a prominent, publicly available location where all apprentices will see the notice.  
The notice must contain the specific wording set forth at 29 CFR § 30.14(b). 


Other general complaints.  J.2 addresses complaints concerning issues covered by the 
apprenticeship agreement or Standards, but not covered by a CBA or concerning discrimination 
or other equal opportunity matter.  The sponsor will hear and attempt to resolve the matter 
locally if written notification from the apprentice is received within the timeframe described in 
J.2.  Either party to the apprenticeship agreement may consult with the Registration Agency for 
an interpretation of any provision of these standards over which differences occur.  


Such complaints must be in writing, signed by the complainant or the authorized representative, 
and must be submitted within 60 days of any final sponsor decision.  The complaint must set forth 
the specific matter(s) complained of and state the relevant facts and circumstances.  Copies of 
any pertinent documentation must accompany the complaint. 
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K. OFFICE OF APPRENTICESHIP GENERAL CONTACT INFORMATION:
The Registration Agency is either the National Office of Apprenticeship or the local OA 
representative in which the Standards are registered.  General contact information will 
be provided as part of the registration process.


L. RECIPROCITY OF APPRENTICESHIP PROGRAMS:
Pursuant to 29 CFR § 29.13(b)(7), States must accord reciprocal approval for Federal purposes 
to apprentices, apprenticeship programs and standards that are registered in other States by 
the Office of Apprenticeship or a Registration Agency if such reciprocity is requested by 
the apprenticeship program sponsor.  Program sponsors seeking reciprocal approval must 
meet the wage and hour provisions and apprentice ratio standards of the reciprocal State.


SECTION II – APPENDICES AND ATTACHMENTS 


Appendix A - Work Process Schedule, Related Instruction Outline, Apprentice Wage Schedule, Ratio of 
Apprentices to Journeyworkers, Type of Occupation, Term of Apprenticeship, Selection Procedures and 
Probationary Period:  See Sections D, F, G, H, and I of this Reference Guide.  Sponsor(s) with multiple 
occupations must complete an Appendix A for each occupation.  


Appendix B (ETA Form 671 – Apprenticeship Agreement and Application for Certification of Completion 
of Apprenticeship):  May be completed in RAPIDS after program registration.  


Appendix C (Affirmative Action Plan (AAP)):  Sponsors are required to develop an AAP within two years 
of registration for programs with (5) five or more registered apprentices.  Information and technical 
assistance materials relating to the creation and maintenance of an affirmative action plan is available 
on the Office of Apprenticeship's website at: www.apprenticeship.gov. 


Appendix D (Employer Acceptance Agreement):  A sample agreement has been provided for employers 
who choose to sign on under the sponsor’s approved Standards.  Please use Appendix D when developing 
Standards for multiple employers. 


SECTION III - VETERANS’ EDUCATIONAL ASSISTANCE AS MANDATED BY PUBLIC LAW 116-134 (134 STAT. 
276) 


Pursuant to section 2(b)(1) of the Support for Veterans in Effective Apprenticeships Act of 2019 (Pub. 
L. 116-134, 134 Stat. 276), Registered Apprenticeship program sponsors are required to provide a
written assurance that the sponsor: (1) is aware of the availability of educational assistance for a
veteran or other eligible individual under chapters 30 through 36 of title 38, United States Code, for
use in connection with a registered apprenticeship program; (2) will make a good faith effort to
obtain approval for educational assistance described in paragraph (1) above for, at a minimum, each
program location that employs or recruits an veteran or other eligible individual for educational
assistance under chapters 30 through 36 of title 38, United States Code; and (3) will not deny the
application of a qualified candidate who is a veteran or other individual eligible for educational
assistance described in paragraph (1) above for the purpose of avoiding making a good faith effort to
obtain approval as described in paragraph (2) above.


This requirement applies to “any program applying to become a registered apprenticeship program 
on or after the date that is 180 days after the date of enactment of this Act” (i.e., September 22, 2020). 
Accordingly, apprenticeship programs that were registered by a Registration Agency before 
September 22, 2020, are not subject to this requirement. 



http://www.apprenticeship.gov/
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SECTION IV PART 1 – COLLECTIVE BARGAINING PROVISIONS (IF APPLICABLE) 


Section IV Part 1 is for sponsors registering a program where the apprentices will be covered by a 
CBA.  Such sponsors must furnish to the appropriate union a copy of its completed Apprenticeship 
Standards as well as all attachments.  Normally, the appropriate union officials should sign in the 
designated spaces.  However, if the union elects not to participate in the registration process, the 
Office of Apprenticeship will allow 45 days to receive union comments before registering the 
program. 


SECTION IV PART 2 – SIGNATURES 


The Program Sponsor(s) may designate the appropriate person(s) to sign the Standards on their 
behalf. 


SECTION V – DISCLOSURE AGREEMENT—FOR NATIONAL PROGRAM STANDARDS AND LOCAL STANDARDS 
ONLY (OPTIONAL)  


Program sponsors of National Program Standards and Local Standards may indicate their preference 
and authorization for OA staff to share their applications with third parties including, but not limited 
to, prospective apprenticeship sponsors or in response to requests filed under the Freedom of 
Information Act (5 U.S.C. 552).  Such information sharing is an important way to strengthen the 
National Apprenticeship System.  The sponsor’s application that may be shared may include the 
Standards, Appendix A, and Appendix D (as applicable), but not completed versions of ETA Form 671 
or Appendix C “Affirmative Action Plan” because those documents are submitted after a sponsor’s 
application is approved and the program is registered.  OA will consider a sponsor’s application for 
National Program Standards or Local Standards to be releasable to the public unless the sponsor 
signs the non-disclosure provision in Section V.  Sponsors that sign the optional provision to request 
that their application not be released may be contacted by OA in the event that OA receives a request 
under the Freedom of Information Act to support OA’s withholding of the information in the 
sponsor’s application and to explain the steps that the sponsors takes to keep the information 
confidential.  


Regardless of whether a sponsor signs the optional disclosure agreement, OA routinely releases 
general information regarding the sponsor’s Registered Apprenticeship program, including the name 
and contact information of the sponsor, the location of the program, and the occupation(s) offered. 


OA routinely releases the contents of applications for National Guidelines for Apprenticeship 
Standards and sponsors submitting such standards therefore should not complete this Section.  


GLOSSARY OF TERMS 


1. APPRENTICE:  Means a worker at least 16 years of age, except where a higher minimum age 
standard is otherwise fixed by law, who is employed to learn an apprenticeable occupation as 
provided in §29.4 under standards of apprenticeship fulfilling the requirements of §29.5. 


2. APPRENTICESHIP AGREEMENT:  Means a written agreement, complying with §29.7, between 
an apprentice and either the apprentice’s program sponsor, or an apprenticeship committee 
acting as agent for the program sponsor(s), which contains the terms and conditions of the 
employment and training of the apprentice. 


3. APPRENTICESHIP APPROACHES: 


a. COMPETENCY-BASED APPROACH:  Measures skill acquisition through the individual 
apprentice’s successful demonstration of acquired skills and knowledge, as verified by the 
program sponsor.  Programs utilizing this approach must still require apprentices to 
complete an on-the-job learning component of Registered Apprenticeship.  The program 
standards must address how on-the-job learning will be integrated into the program, 
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describe competencies, and identify an appropriate means of testing and evaluation for such 
competencies. 


b. HYBRID APPROACH:  Measures the individual apprentice’s skill acquisition through a 
combination of specified minimum number of hours of on-the-job learning and the successful 
demonstration of competency as described in a work process schedule. 


c. TIME-BASED APPROACH:  Measures skill acquisition through the individual apprentice’s 
completion of at least 2,000 hours of on-the-job learning as described in a work process 
schedule. 


4. CERTIFICATE OF COMPLETION OF APPRENTICESHIP:  The credential issued by the Office of 
Apprenticeship to those registered apprentices certified and documented as having successfully 
completed the apprentice training requirements outlined in these standards of apprenticeship. 


5. EMPLOYER:  Means any person or organization employing an apprentice whether or not such 
person or organization is a party to an Apprenticeship Agreement with the apprentice. 


6. EMPLOYER ACCEPTANCE AGREEMENT:  Means an agreement between the sponsor and an 
undersigned participating employer, which agrees to carry out the intent, purpose, rules and 
decisions of the sponsor established under an approved set of Registered Apprenticeship 
Standards. 


7. JOURNEYWORKER:  Means a worker who has attained a level of skill, abilities and competencies 
recognized within an industry as having mastered the skills and competencies required for the 
occupation.  (Use of the term may also refer to a mentor, technician, specialist or other skilled 
worker who has documented sufficient skills and knowledge of an occupation, either through 
formal apprenticeship or through practical on-the-job experience and formal training.) 


8. TRAINING REQUIREMENTS: 


a. ON-THE-JOB LEARNING (OJL):  Tasks learned on-the-job, in which the apprentice must 
become proficient before a completion certificate is awarded.  The learning must be through 
structured, supervised work experience. 


b. RELATED INSTRUCTION:  Means an organized and systematic form of instruction designed 
to provide the apprentice with the knowledge of the theoretical and technical subjects related 
to the apprentice’s occupation.  Such instruction may be given in a classroom, through 
occupational or industrial courses, or by correspondence courses of equivalent value, 
electronic media, or other forms of self-study approved by the Office of Apprenticeship. 


c. WORK PROCESS SCHEDULE:  An outline of the tasks in which the apprentice will receive 
supervised work experience and training on the job, and the allocation of the approximate 
amount of time to be spent in each major process. 


9. REGISTERED APPRENTICESHIP PARTNERS INFORMATION DATA SYSTEM (RAPIDS):  A 
Federal system that provides for the automated collection, retention, updating, retrieval, and 
summarization of information related to apprentices and apprenticeship programs. 


10. SPONSOR:  Means any person, association, committee, or organization operating an 
apprenticeship program and in whose name the program is (or is to be) registered or approved. 





		SECTION I – STANDARDS OF APPRENTICESHIP 29 CFR § 29.5

		B. MINIMUM QUALIFICATIONS:

		C. APPRENTICESHIP APPROACH AND TERM:

		D. WORK PROCESS SCHEDULE AND RELATED INSTRUCTION OUTLINE:

		E. CREDIT FOR PREVIOUS EXPERIENCE:

		F. PROBATIONARY PERIOD:

		G. RATIO OF APPRENTICES TO JOURNEYWORKERS:

		H. APPRENTICE WAGE SCHEDULE:

		I. EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION PROGRAM:

		J. COMPLAINT PROCEDURES:

		K. OFFICE OF APPRENTICESHIP GENERAL CONTACT INFORMATION:

		L. RECIPROCITY OF APPRENTICESHIP PROGRAMS:

		SECTION II – APPENDICES AND ATTACHMENTS

		SECTION III - VETERANS’ EDUCATIONAL ASSISTANCE AS MANDATED BY PUBLIC LAW 116-134 (134 STAT. 276)

		SECTION IV PART 1 – COLLECTIVE BARGAINING PROVISIONS (IF APPLICABLE)

		SECTION IV PART 2 – SIGNATURES

		SECTION V – DISCLOSURE AGREEMENT—FOR NATIONAL PROGRAM STANDARDS AND LOCAL STANDARDS ONLY (OPTIONAL)

		GLOSSARY OF TERMS








