	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2025-92

	
	
DATE
May 19, 2025




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	MEGAN BAIRD /s/
		Acting Administrator, Office of Apprenticeship

SUBJECT:	New Apprenticeable Occupation: Digital Archivist

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors, and other Registered Apprenticeship partners of the following new apprenticeable occupation: Digital Archivist

2. Action Requested. OA staff should familiarize themselves with this bulletin and the attached Work Process Schedule and Related Instruction Outline, as a source for developing apprenticeship standards and/or providing technical assistance.

Digital Archivist will be added to the List of Occupations Recognized as Apprenticeable by OA located on www.apprenticeship.gov.  A suggested Work Process Schedule and Related Instruction Outline are attached.

3. Summary and Background. 
a. Summary – The occupation Digital Archivist was submitted by Sonia Dowuona, Operations Director, on behalf of The Alliance for Media Arts + Culture, were processed by Kirk Jefferson and approved by the OA Administrator on May 16, 2025.  

b. Background – 

New/Revised Occupation Background - Under 29 CFR section 29.4, an occupation for a RAP must meet the following criteria to be determined apprenticeable:

a) Involve skills that are customarily learned in a practical way through a structured, systematic program of on-the job supervised learning:
b) Be clearly identified and commonly recognized throughout an industry;
c) Involve the progressive attainment of manual, mechanical, or technical skills and knowledge which, in accordance with the industry standard for the occupation, would require the completion of at least 2,000 hours of on-the-job learning to attain; and
d) Require related instruction to supplement the on-the job learning. 


4. New Apprenticeable Occupation. The occupation Digital Archivist was submitted for an apprenticeability determination.

Digital Archivist
O*NET-SOC CODE:  25-4011.00
RAPIDS Code:  4005
Type of Training: Time-based, Hybrid, Competency-based
[bookmark: _Hlk138331702]Term Length: Time-based 2000, Hybrid 2,000 – 4,000, Competency-based 1 Year

Digital Archivist performs the following duties: 
· Understands how to separate, rehouse, and store physical media items and artifacts including print material, garments, and equipment;
· Demonstrate an understanding of data security principles to protect digital assets from unauthorized access and data breaches; and
· Ensure that access protocols respect the dignity, privacy, and cultural heritage of these communities, while fostering equitable representation and empowering them to share their narratives.

5. Inquiries. If you have any questions, please, contact Kirk Jefferson, Apprenticeship & Training Representative at 202-693-3399.

6. Attachments. 
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Work Process Schedule

		Digital Archivist



		Job Description: Digital Archivists play a crucial role in organizing, developing, and safeguarding multimedia digital information and cultural heritage for current and future generations, ensuring that valuable digital materials remain accessible, searchable, and meaningful with long-term accessibility and usability over time. They are responsible for the preservation, management and audience development of digital materials and records in institutions such as media companies, libraries, museums, government agencies, nonprofit organizations, and businesses. They may contribute to public-facing archival projects and storytelling campaigns to reimagine and repurpose historical digitized and born-digital content, while maintaining fidelity and sound ethical practices, through video, audio, photography, code, web design, graphic arts, animation, scriptwriting and interactive media. They often pitch ideas to clients, funders and investors and support the production process (ideating, strategizing, producing) for multimedia archival based projects, and collaborate with diverse creative teams.



		RAPIDS Code: 4005

		O*NET Code: 25-4011.00



		Estimated Program Length:  2000 Hours



		Apprenticeship Type:	Competency-Based







On-the-Job Learning Outline 

		General Practices



		Competencies

		Date Completed

		Initial



		 

A. Demonstrate a working understanding of the organization's structure, values, personnel policies, responsibilities and general understanding of work ethics, interpersonal communications and related procedures. 



		

		 



		 

B. Understands and practices safety procedures and rules. 



		

		 



		 

C. Demonstrate a working understanding of goals, mission and vision of the organization/company. 



		

		 



		 

D. Demonstrate a working understanding of organization's administrative, production and postproduction communications and workflow. 



		

		 



		 

E. Demonstrate a growing understanding of the organizational context, as well as political, social and cultural context. 



		

		 



		 

F. Demonstrate a working understanding of organization's best practices for client interactions and social media. 



		

		 



		 

G. Demonstrate a working understanding of care and handling digital and physical assets. 



		

		 



		 

H. Demonstrate familiarity with analog technologies. 



		

		 



		 

I. Demonstrate a working understanding of risk-assessment, and evaluating the condition audio/video material. 



		

		 



		 

J. Understands how to separate, rehouse, and store physical media items and artifacts including print material, garments, and equipment. 



		

		 





											

		Asset Preservation (Restoring)



		Competencies

		Date Completed

		Initial



		 

A. Demonstrate a working understanding of the principles of Digital Preservation including file formats, metadata standards, migration strategies, and authentication methods. 



		

		 



		 

B. Demonstrate a working understanding of Information Management, i.e. organizing and categorizing both digital and physical assets. 



		

		 



		 

C. Demonstrate working knowledge of required software used for cataloging and managing digital assets efficiently, known as Digital Asset Management (DAM) Systems. 



		

		 



		 

D. Demonstrate working awareness of arrangement, accessioning, transcribing, and processing of physical and born-digital assets. 



		

		 



		 

E. Demonstrate working awareness of storage technologies and their impact on digital preservation, including cloud storage, tape storage, and digital repositories. 



		

		 



		 

F. Demonstrate proficiency in digitization techniques, including scanning and image editing for work with physical materials. 



		

		 



		 

G. Demonstrate working knowledge of current technological trends, data migration to new formats and storage solutions as technology evolves. 



		

		 



		 

H. Demonstrate familiarity with archival standards and best practices to prevent data loss due to hardware or software obsolescence, degradation, or accidental deletion. 



		

		 



		 

I. Demonstrate basic knowledge of digital forensics to recover and analyze data from old or damaged digital media. 



		

		 



		 

J. Assist Creative Teams with planning for archival content usage (audio, footage etc) and workflow. 



		

		 





											

		Archive Management



		Competencies

		Date Completed

		Initial



		 

A. Demonstrate understanding of Digital Rights Management (DRM) concepts and copyright issues related to digital materials. 



		

		 



		 

B. Demonstrate knowledge of cultural sensitivity training to honor the structure and intentions created by the originators and develop processes to share knowledge with the archival community to create best practices for managing and processing materials. 



		

		 



		 

C. Demonstrate an understanding of data security principles to protect digital assets from unauthorized access and data breaches. 



		

		 



		 

D. Demonstrate skill in creating and managing metadata for digital objects to facilitate search, retrieval, and contextual understanding. 



		

		 



		 

E. Demonstrate the ability to conduct research to identify, authenticate, and contextualize digital materials, including suppressed or hidden information, within their historical framework. 



		

		 



		 

F. Demonstrate proficiency in project management to plan and execute digitization projects, prioritize tasks, and meet deadlines. 



		

		 



		 

G. Demonstrate strong attention to detail to ensure accurate and consistent metadata / data entry. 



		

		 



		 

H. Demonstrate ability to adapt to evolving technology and standards in the field. 



		

		 



		 

I. Ability to identify issues and solve problems related to digital asset management and preservation. 



		

		 



		 

J. Demonstrate ability to interact effectively and the communication skills to collaborate with colleagues, researchers, donors, curators, creative teams, and the community (ies) that the open archive is meant to serve/collaborate with. 



		

		 



		 

K. Demonstrate knowledge of audio and video industry-standard formats, and media and asset. 



		

		 



		 

L. Assist curators and Creative Teams with planning for archival content usage (audio, footage etc) and workflow. 



		

		 





											

		Access and Curation



		Competencies

		Date Completed

		Initial



		 

A. Demonstrate ability to develop and implement strategies to maintain the integrity and authenticity of digital records over time. 



		

		 



		 

B. Demonstrate the ability to work collaboratively with other archivists, librarians, IT professionals, and community leaders within an organization to ensure equitable access to resources and representation. 



		

		 



		 

C. Ability to manage multiple creatives, donors, clients, and stakeholders while fostering strong connections with Black, Brown, and BIPOC communities. 



		

		 



		 

D. Prioritize inclusive practices that center the needs, voices, and histories of historically underrepresented groups, ensuring that archival projects reflect and honor their cultural heritage. 



		

		 



		 

E. Demonstrate knowledge of legal and ethical considerations related to access, privacy, and copyright in the digital archiving domain. 



		

		 



		 

F. Have an eye for both the narrative and the aesthetic, researching, sourcing, and obtaining well-curated and compelling archival content. 



		

		 



		 

G. Demonstrate a commitment to cultural awareness, ongoing learning and staying updated on culturally sensitive emerging trends and technologies in digital preservation and subject records, which may contain oppressive, outdated, or harmful language. 



		

		 



		 

H. Sensitivity to cultural and ethical considerations when managing and providing access to digital materials of historical/cultural significance related to Black/Brown communities, formerly incarcerated individuals, and underrepresented/marginalized groups. 



		

		 



		 

I. Ensure that access protocols respect the dignity, privacy, and cultural heritage of these communities, while fostering equitable representation and empowering them to share their narratives. 



		

		 



		 

J. Proficient documentation skills to record and maintain records of DAM processes. 



		

		 



		 

K. Demonstrate ability to ideate and create rich media content for specific issues and campaigns with key audiences and KPIs in mind on behalf of archival creators, communities, and the public. 



		

		 



		 

L. Demonstrate working knowledge of multimedia format output and ability to collaborate with editorial and technical staff to help lead a multimedia production team to create and package. 



		

		 



		 

M. Demonstrate ability to design multiple strategic content streams for independent projects. 



		

		 



		 

N. Demonstrate intermediate knowledge of industry standard technologies and best practices, and the ability to apply those practices in the creation of high-quality content. 



		

		 



		 

O. Ability to undertake marketing, advocacy and outreach activities. 



		

		 



		 

P. Assist Creative Teams with planning for archival content usage (audio, video, photography, etc) and workflow including legal structure on clearances, licensing and cost documentation of third-party material. 



		

		 





											



Suggested Related Instruction Outline

		Provider



		Name: 



		Address: 



		Email:

		Phone Number:



		Suggested Related Instruction Hours: 144









		*CIP Code

		Course Title

		Contact Hours



		

		A. Foundations of Digital Archiving  

. Understand the historical context and the evolution of digital archives.  

. Define and apply core archival terminology and concepts.  

. Analyze and understand the  socio-political and economic impacts of archival management.  

. Recognize the significance of community-based archives and integrate ethical considerations in digital preservation.  

. Understand basic digitization techniques for a variety of media formats.  

. Identify and address the unique challenges associated with archiving film, video, audio, and photography.  

. Understand and apply ethical principles regarding privacy, consent, and sensitive content in digital archives.  

. Develop strategies for handling, cataloging, and managing sensitive or personal media.  

. Demonstrate working knowledge of Fair Use, applicable copyright laws, and effective research strategies.

		28



		

		B. Digital Preservation Techniques  

. Apply advanced preservation strategies for various types of digital content.  

. Select and implement appropriate file formats and metadata standards for effective digital preservation.  

. Utilize open-source and cloud-based tools to manage digital assets efficiently.  

. Implement specialized preservation techniques tailored to film, video, and audio recordings.  

. Use tools and techniques for redacting and anonymizing sensitive visual and audio content.  

. Develop a comprehensive preservation plan that incorporates privacy and data protection considerations.  

. Create a basic assessment and preservation plan tailored to the needs of a community archive.

		28



		

		C. Community-Centered Curation and Storytelling  

. Understand the role of curation in amplifying and preserving community voices.  

. Collaborate effectively with community members to select and interpret materials for curated collections.  

. Identify and address ethical considerations such as implicit bias, consent and representation in storytelling.  

. Design a basic digital exhibition or curated collection that authentically reflects community narratives.  

. Develop processes to obtain and document informed consent for the use of sensitive audiovisual content.  

. Implement strategies to balance privacy concerns with the goals of access and public engagement.  

. Create curated digital collections that uphold individuals' rights and contribute to future research and creative remixing.

		24



		

		D. Data Management and Metadata for Digital Archives  

. Develop and implement metadata schemas using widely-accepted standards, such as Dublin Core.  

. Understand and address the impact of implicit bias in metadata application.  

. Utilize controlled vocabularies and apply cataloging best practices effectively.  

. Apply specialized metadata standards tailored to audiovisual materials.  

. Incorporate content warnings and privacy metadata in digital records to ensure ethical management.  

. Implement digital rights management (DRM) strategies to safeguard sensitive media while enabling authorized access.  

. Conduct data cleaning and preparation for digital collections to ensure consistency and quality.  

. Improve the discoverability of digital archives through effective data management strategies.

		28



		

		E. Emerging Technologies in Archiving  

. Understand the transformative impact of AI and machine learning on digital archives practices.  

. Identify and address implicit bias in AI technologies and their applications in archiving.  

. Explore the use of blockchain technology for ensuring provenance, authenticity, and secure recordkeeping.  

. Experiment with augmented reality (AR) and other immersive technologies to create innovative digital storytelling experiences.  

. Evaluate emerging trends in decentralized archiving and community-owned data models.  

. Apply AI tools for automated redaction and anonymization for sensitive audiovisual content.  

. Understand differential privacy and its practical applications for making sensitive archives available to researchers while protecting individual identities.  

. Assess the potential and limitations of emerging technologies in balancing privacy with access to archival materials.

		24



		

		F. Disaster and Emergency Preparedness  

. Understand the importance of disaster and emergency planning in archival management.  

. Identify common risks and threats to archival collections, including natural disasters, environmental hazards, and human-made risks.  

. Develop and implement a comprehensive disaster preparedness and response plan tailored to an organization's needs.  

. Learn strategies for mitigating damage to collections, including preventative conservation techniques and risk assessments.  

. Coordinate with emergency services, stakeholders, and staff to ensure a cohesive disaster response.  

. Establish protocols for assessing and prioritizing recovery efforts after a disaster including data security breach.  

. Understand how to secure funding and resources for disaster preparedness and recovery.  

. Incorporate digital tools and technologies into emergency planning for both physical and digital collections.

		12



		Total

		

		144
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