	

OFFICE OF APPRENTICESHIP
BULLETIN
	
NO.
2025-06

	
	
DATE
October 15, 2024




TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	Revision to Appendix A for National Guidelines Standards for Apprenticeship for Association of Sewing and Design Professionals, Inc.

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors and other Registered Apprenticeship partners of a revision to Appendix A to include the occupation listed below to Association of Sewing and Design Professionals, Inc., National Guidelines Standards for Apprenticeship. 

2. Action Requested. The OA staff should familiarize themselves with this bulletin. A copy of the National Guidelines for Apprenticeship Standards and the Work Process Schedule and Related Instruction Outlines are attached.

3. Summary and Background. 
a. [bookmark: _Hlk125450896][bookmark: _Hlk125450765]Summary – This revision to Appendix A, to the National Guidelines Standards for Association of Sewing and Design Professionals, Inc., were submitted by Ms. Bonny Carmicino, Apprenticeship Coordinator, on behalf of Association of Sewing and Design Professionals, Inc., were processed by Joseph P. Taylor and approved by the OA Administrator on October 13, 2024.  

b. Background – 
NGS Background - National Guidelines for Apprenticeship Standards (NGS) are a template of high-quality apprenticeship program standards submitted by a labor union, trade or industry association, employer, workforce intermediary, education provider, or other organizations with national scope; these apprenticeship standards may be certified by OA in instances where they are (1) found suitable for adoption or adaptation by State or local affiliates of the submitting organization, and (2) fully satisfy the regulatory requirements set forth at 29 CFR Parts 29 and 30 and any sub-regulatory guidance issued thereunder. NGS that receive certification by OA may be registered subsequently on a local basis by the applicable Registration Agency (either by an OA State Office or by a State Apprenticeship Agency (SAA)) within a particular State or jurisdiction where a program adopting the NGS standards is situated. A local affiliate or sponsoring employer that adopts a set of NGS standards may elect to implement those program standards without modification in registering the program on the State or local level, or it may customize the NGS standards to meet State-specific criteria. 


4. Revision to Appendix A. This revision to Appendix A, to the National Guidelines Standards of Apprenticeship for Association of Sewing and Design Professionals, Inc., for the following occupation will be serviced by the National Office of Apprenticeship:

Sewing Alterations Tailor
(Existing Title:  Alteration Tailor)
O*NET-SOC CODE:  51-6052.00	
RAPIDS CODE:  0007CB
Type of Training:  Competency-based

5. Inquiries.  If you have any questions, please contact Joseph P. Taylor, Program Analyst, Office of Apprenticeship, at (202) 693-3960.

6. Attachments



EMPLOYMENT AND TRAINING ADMINISTRATION
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WASHINGTON, D.C. 20210
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[bookmark: _Hlk105569225]WORK PROCESS SCHEDULE

[bookmark: _Hlk100726608][bookmark: _Hlk179279658]                                                                  SEWING ALTERATIONS TAILOR

(Existing Title : Alteration Tailor)

[bookmark: _Hlk178601512]O*NET-SOC CODE:  51-6052.00	  RAPIDS CODE:  0007CB

This schedule is attached to and a part of these Standards for the above identified occupation.

APPRENTICESHIP APPROACH

 ☐    Time-based	☒     Competency-based	☐     Hybrid

TERM OF APPRENTICESHIP

The term of the apprenticeship shall be approximately 2 years defined by the attainment of 138 Competencies, supplemented by the minimum required 290 hours of related instruction.  

RATIO OF APPRENTICES TO JOURNEYWORKERS

The apprentice to journey worker ratio is: 4 Apprentice to 1 Journey worker.

APPRENTICE WAGE SCHEDULE

[bookmark: _Hlk524343263]Apprentices shall be paid a progressively increasing schedule of wages based on either a percentage or a dollar amount of the current hourly journeyworker wage rate, which is: 
$    ##    . 

Level 1 (33 Competencies; approximately 6 months):

Level 2 (39 Competencies; approximately 6 months):

Level 3 (38 Competencies; approximately 6 months):

Level 4 (28 Competencies; approximately 6 months):

PROBATIONARY PERIOD

Every applicant selected for apprenticeship will serve a probationary period of 6 months..

 6.    SELECTION PROCEDURES

      Please see page A-10.
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                                                                                             Appendix A



WORK PROCESS SCHEDULE

SEWING ALTERATIONS TAILOR

(Existing Title : Alteration Tailor)

O*NET-SOC CODE:  51-6052.00	  RAPIDS CODE:  0007CB





		Standard Alterations Technician



		Job Description:  Cut and sew fabrics to create custom clothing items. Alter and repair existing garments. Collaborate with clients to ensure their satisfaction with the final product. Maintain a clean and organized work area.



		RAPIDS Code: 0007CB

		O*NET Code: 51-6052.00



		Estimated Program Length:  2 Year



		Apprenticeship Type:	 ☒ Competency-Based		☐ Time-Based		☐ Hybrid



		



		Knowledge of basic sewing skills



		Competencies

		Date Completed

		Initial



		A. Sewing machine operation

		

		 



		B. Serger machine operation

		

		



		 C.    Blind stitch machine operation

		

		



		D. Cover stitch machine operation

		

		



		 E.    Sewing notions, items and usage

		

		



		 F.    Hand sewing skills

		

		



		 G.    Cutting with scissors, rotary, seam ripper and blades

		

		



		 H.    Ironing, pressing and steaming with tools and cloths

		

		 



		   I.   Sewing thread options

		

		 



		   J.   Measuring devices and how to use

		

		 



		Knowledge of fabrics and their characteristics



		Competencies

		Date Completed

		Initial



		A. Natural fibers vs. synthetics

		

		 



		B. Knits vs. wovens

		

		 



		  C.    Handling, sewing and pressing requirements

		

		 



		Knowledge of Interfacings and characteristics



		Competencies

		Date Completed

		Initial



		  A.    Different interfacing types and usages

		

		 



		 Knowledge of how to analyze and fit a RTW Garment on the intended body



		Competencies

		Date Completed

		Initial



		A.  Neckline 

		

		 



		B.  Collar

		

		



		C.  Shoulders

		

		



		D. Plain darts and princess seams

		

		



		E. Bodice side seams

		

		



		F. Skirt sides seams

		

		



		G. Pant side seams

		

		



		H. Sleeves 

		

		



		I. Waist

		

		



		J. Dresses

		

		



		K. Fitting a highly curved body

		

		



		L. Fitting the opposite sex

		

		















		[bookmark: _Hlk178602659]Seams and Seam Finishes 



		Competencies

		Date Completed

		Initial



		A. Basic seams

		

		 



		B. Top stitched

		

		 



		C. Serged knit with 50% stretch

		

		



		D. Flat fell

		

		



		E. French

		

		



		  F.    Overlocked

		

		



		  G.    Pinked

		

		



		  H.    Hong Kong

		

		



		Edge Finishes



		Competencies

		Date Completed

		Initial



		A. Bias binding

		

		 



		B. Fitted facing

		

		 



		C. Collar with and w/o facing

		

		



		D. Cuffs

		

		



		Hem marking, pinning, and sewing



		Competencies

		Date Completed

		Initial



		A. Shirt tail hem

		

		 



		B. Blind hem-machine and hand

		

		 



		C. Turned under and top stitched hem

		

		



		D. Serged, turned under and top stitched

		

		



		E. Interfaced

		

		



		 F.    Faced

		

		



		 G.    Lettuce edge

		

		



		 H.    Double needle knit

		

		



		  I .   Cover stitch

		

		



		   J.   Narrow rolled machine (with and w/o special foot)   

		

		



		  K.   A-line hem

		

		



		  L.   Hem a lining

		

		



		M. Hemming a Skirt with a ruffle

		

		



		N. Hem from the waist

		

		



		O. Lengthening skirt or pants

		

		








		Specialty hems



		Competencies

		Date Completed

		Initial



		A. Jeans-recuff

		

		 



		B. Jogging pants w/ elastic or zippers

		

		 



		C. Cuffed pants

		

		



		D. Angled hem (Military hem)

		

		



		E. Knit cuffs

		

		



		Zipper Replacement/Repair



		Competencies

		Date Completed

		Initial



		A. Fly zipper in jeans or pants

		

		 



		B. Invisible zipper

		

		 



		C. Lapped zipper

		

		



		D. Center Zipper

		

		



		E. Separating Zipper

		

		



		   F.    Repair and parts of zipper repair

		

		



		Other Closures



		Competencies

		Date Completed

		Initial



		A. Machine made buttonhole

		

		 



		B. 2-hole, 4 hole, shank button

		

		 



		C. Snaps, hook/eye application

		

		



		D. Creating lingerie loops/bra carriers

		

		



		Hem marking, pinning, and sewing



		Competencies

		Date Completed

		Initial



		A. Shirt tail hem

		

		 



		B. Blind hem-machine and hand

		

		 



		C. Turned under and top stitched hem

		

		



		D. Serged, turned under and top stitched

		

		



		E. Interfaced

		

		



		 F.    Faced

		

		



		 G.    Lettuce edge

		

		



		 H.    Double needle knit

		

		



		  I .   Cover stitch

		

		



		   J.   Narrow rolled machine (with and w/o special foot)   

		

		



		  K.   A-line hem

		

		



		  L.   Hem a lining

		

		



		P. Hemming a Skirt with a ruffle

		

		



		Q. Hem from the waist

		

		



		R. Lengthening skirt or pants

		

		



		Specialty hems



		Competencies

		Date Completed

		Initial



		A. Jeans-recuff

		

		 



		B. Jogging pants w/ elastic or zippers

		

		 



		C. Cuffed pants

		

		



		D. Angled hem (Military hem)

		

		



		E. Knit cuffs

		

		



		Pockets



		Competencies

		Date Completed

		Initial



		A. In-seam pocket

		

		 



		B. Patch pocket w/straight and curved corners

		

		 



		C. Lined patch pocket

		

		



		Garment Techniques



		Competencies

		Date Completed

		Initial



		A.    Setting a sleeve into an armscye

		

		 



		 B.   Raise the sleeve cap

		

		 



		C. Shorten a skirt sleeve w/cuff and placket

		

		



		D. Shorten a sleeve in a jacket or coat

		

		



		E. Shorten a jacket sleeve with a placket at the hem

		

		



		 F.    Realign back neck/collar (square shoulder adjustment) 

		

		



		 G.    Elastic casing waistband

		

		



		 H.    Adjust pant fit at center back (adjust/create split waistband)

		

		



		  I .   Stride adjustment in pants

		

		



		   J.   Attached Shoulder pads

		

		



		  K.   Attach bra cups

		

		



		Garment Techniques continued



		Competencies

		Date Completed

		Initial



		A. Reline a suit or coat pocket

		

		 



		B. Reline a jacket or coat

		

		 



		C. Attached lining to zippers and vents

		

		







Appendix A



RELATED INSTRUCTIONS OUTLINE

SEWING ALTERATIONS TAILOR

(Existing Title : Alteration Tailor)

O*NET-SOC CODE:  51-6052.00	  RAPIDS CODE:  0007CB





This related instruction has been developed by the Association of Sewing and Design Professionals, Inc., a       501(c)(6) trade association as part of the Standard Alterations Technician apprenticeship program.

Related Instruction – this instruction shall include, but not be limited to, at least 144 hours per year of the apprenticeship (a competency-based program with an expected length of two years), including the following course topics:

		COURSE TOPIC (CORE)

		HOURS



		Sewing Skills

		90



		Garment Alteration Techniques

		100



		Textiles

		20



		Principles of Fit for Ready-to-Wear Garments	

		60



		Customer Service

		20



		Total Hours

		290





The delivery of related instruction will be determined by the employer-sponsor, which may be in-house, through an ASDP approved training provider, or through college-level coursework. Prior credit will be awarded for coursework and experiences previously obtained.

COURSE TOPIC DESCRIPTIONS:

Sewing Skills (90 hours)

The apprentice will be exposed to course topics such as:

· Sewing machine operation and care (including threading of various machines)

· Common sewing tool and notion usage

· Hand sewing – basic to intermediate

· Seam types – basic to intermediate

· Seam finishes – basic to intermediate

· Edge finishes and hems (including marking and sewing) – basic to intermediate

· Closure replacement/repair – basic to intermediate

· Pockets – basic to intermediate

Garment Alteration Techniques (100 hours)

The apprentice will be exposed to course topics such as:

· Set a sleeve into an armscye

· Raise the sleeve cap

· Shorten a shirt sleeve with a cuff and placket

· Shorten a sleeve in jacket or coat

· Shorten a sleeve with placket at hem

· Realign back neck or collar (square shoulder adjustment)

· Elastic casing waistband

· Adjust pant fit at center back (adjust/ create split waistband)

· Stride adjustment in pants

· Attach a shoulder pad

· Reline a suit or coat pocket

· Reline a jacket or coat

· Attach lining to zippers and vents

Textiles (20 hours)

The apprentice will be exposed to course topics such as:

· Natural fibers versus synthetics

· Knit fabrics versus wovens and their structures

· Different interfacing types and usages

· Handling, sewing, and pressing requirements for different fabrics

· Application of interfacing to fashion fabric

Principles of Fit for Ready-to-Wear (RTW) Garments (60 hours)

The apprentice will be exposed to course topics such as:

· How to analyze and fit a RTW garment on the intended body

· Neckline fit

· Collar fit

· Shoulder fit

· Plain darts and princess seams

· Bodice side seams

· Skirt side seams

· Pant side seams

· Pant center back and crotch (waist/ seat/ stride)

· Sleeve fit

· Waist fit

· Dress fit

· Fitting the highly curved body

Customer Service (20 hours)

The apprentice will be exposed to course topics such as:

· Fitting etiquette

· Effective communication

· Phone, email, or other communication etiquette

· Customer interaction skills

· Project management – basics

· Problem solving – basics

· Dealing with difficult customers – basics























































                                                                                 SELECTION PROCEDURES

1.	The sponsor will schedule the interview and aptitude test if needed.

2.	If the applicant has all the necessary documents and has passed the aptitude test and the sponsor is satisfied, then the sponsor will notify the applicant that they have entered the one-month probationary period and may begin work.

3.	If the applicant does not have the necessary documents or has either not the aptitude or is not yet ready to begin, the sponsor will notify the applicant within two weeks of the interview date stating the reason for the rejection of the application.

4.	If there are multiple applicants, a sponsor shall use her/his discretion to choose the best qualified applicant for the position. Qualities such as interest, character, cooperativeness, judgment, and similar factors which promise successful completion of the individual’s apprenticeship and performance may be considered.

5.	At any time during the probationary period, the sponsor may determine a candidate is not a good fit for the position.  This determination may be made based on aptitude for the work, ability to work with others and fit into the organization, or any other lawful reason.  This determination shall be made at the sole discretion of the sponsor.

6.	At the end of the probationary period of the apprenticeship, the sponsor will conduct a performance review with the applicant to determine whether the applicant may become a non-probationary apprentice. A pass in this review is dependent upon the applicant’s aptitude for the work and their willingness to learn and ability to work with others and fit into the organization.
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