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TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	New Apprenticeable Occupation:  Real Estate Sales Agent

Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship program sponsors, and other Registered Apprenticeship partners of the following new apprenticeable occupation:  Real Estate Sales Agent

1. Action Requested. OA staff should familiarize themselves with this bulletin and the attached Work Process Schedule and Related Instruction Outline, as a source for developing apprenticeship standards and/or providing technical assistance.

Real Estate Sales Agent will be added to the List of Occupations Recognized as Apprenticeable by OA located on www.apprenticeship.gov.  A suggested Work Process Schedule and Related Instruction Outline are attached.

2. Summary and Background. 
a. Summary – The occupation Real Estate Sales Agent was submitted by Travis Winfield, CEO, on behalf of the Military Operated Real Estate (MORE) Group, and were processed by Joseph L. Olivere and approved by the OA Administrator on March 2, 2024 

b. Background – 

New/Revised Occupation Background - Under 29 CFR section 29.4, an occupation for a RAP must meet the following criteria to be determined apprenticeable:

a) Involve skills that are customarily learned in a practical way through a structured, systematic program of on-the job supervised learning:
b) Be clearly identified and commonly recognized throughout an industry;
c) Involve the progressive attainment of manual, mechanical, or technical skills and knowledge which, in accordance with the industry standard for the occupation, would require the completion of at least 2,000 hours of on-the-job learning to attain; and
d) Require related instruction to supplement the on-the job learning. 

3. New Apprenticeable Occupation. The occupation Real Estate Sales Agent was submitted for an apprenticeability determination.

[bookmark: _Hlk144281643]Real Estate Sales Agent
O*NET-SOC CODE:  41-9022.00
RAPIDS CODE:  3074CB
Type of Training:  Competency-based
Average Term: 3000 Hours

Real Estate Sales Agent duties are:

Real Estate Sales Agents represent buyers and sellers in all aspects of Real Estate. Present offers to sellers for consideration. Accompany buyers during visits to properties. Prepare documents (contracts, purchase agreements). Confer with escrow co, lenders, inspectors to ensure terms & conditions of the purchase agreement are met. Coordinate closings, overseeing the signing of documents.

4. Inquiries. If you have any questions, please, contact Joseph L. Olivere, Apprenticeship and Training Representative at 202-693-5179.

5. Attachments. 
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Work Process Schedule

		Real Estate Sales Agent



		Job Description: 



		RAPIDS Code: 3074CB

		O*NET Code: 41-9022.00



		Estimated Program Length:  3000 Hours



		Apprenticeship Type:	Competency-Based





On-the-Job Learning Outline 

		New Agent Company Qualification Standard



		Competencies

		Date Completed

		Initial



		A. Transaction Coordinating Training 

		

		 



		B. CRM Training and creating a client database 

		

		 



		C. zoom, DocuSign, Fusion Support Training 

		

		 



		D. Create Social Media Campaigns 

		

		 



		E. Create Text and email campaigns 

		

		 



		F. Plan client appreciation events 

		

		 



		G. Create Postal Campaign 

		

		 



		H. Multiple Listing System Training, Market Analysis and Test 

		

		 



		I. State Real Estate Forms Training and Tests 

		

		 



		J. Lender/Escrow/Title training and test 

		

		 



		K. Seller/Buyer Checklist Training 

		

		 



		L. Listing/Buyer Presentation 

		

		 



		M. VA Loan training and test 

		

		 



		N. Complete 6 Open Houses

		

		 



		O. Client Follow up Checklist 

		

		 



		P. Complete 12 Buyer Transaction Start to Close 

		

		 



		Q. Complete 12 Listing Transactions start to Close 

		

		 





											

		Associate Agent Company Qualification Standard



		Competencies

		Date Completed

		Initial



		A. Complete Ground Breaking Phase per Business Plan 

		

		 



		B. Complete Rain Making Phase 

		

		 



		C. Complete Team Making Phase 

		

		 





	

										

		Partner Agent Company Qualification Standard



		Competencies

		Date Completed

		Initial



		A. Complete Profit Taking Phase 

		

		 





											






Suggested Related Instruction Outline

		Provider



		Name: 



		Address: 



		Email:

		Phone Number:



		Suggested Related Instruction Hours: 225









		Course Title

		Contact Hours



		A. Real Estate Agent Company Qualification Standard (CQS)  

. New Agent CQS  

. Associate Agent CQS  

. Partner Agent CQS

		225



		Total

		225
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