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TO:		NATIONAL APPRENTICESHIP SYSTEM STAKEHOLDERS
		OFFICE OF APPRENTICESHIP STAFF
		STATE APPRENTICESHIP AGENCIES

FROM:	JOHN V. LADD /s/
		Administrator, Office of Apprenticeship

SUBJECT:	New Apprenticeable Occupation:  Enrolled Agent Tax Consultant

1. Purpose. To inform the staff of OA, State Apprenticeship Agencies (SAA), Registered Apprenticeship Program Sponsors and other Registered Apprenticeship partners of the following new apprenticeable occupation:  Enrolled Agent Tax Consultant

2. Action Requested. OA staff should familiarize themselves with this bulletin and the attached Work Process Schedule and Related Instruction Outline, as a source for developing apprenticeship standards and/or providing technical assistance.

Enrolled Agent Tax Consultant will be added to the List of Occupations Recognized as Apprenticeable by OA located on www.apprenticeship.gov.  A suggested Work Process Schedule and Related Instruction Outline are attached.

3. Summary and Background. 
a. Summary – The occupation Enrolled Agent Tax Consultant was submitted by Ms. Anisha Bailey, Chief Executive Officer, on behalf of Taxley.com, was processed by Hughes C. McLean and approved by the OA Administrator on June 26, 2023.  

b. Background – 

New/Revised Occupation Background - Under 29 CFR section 29.4, an occupation for a RAP must meet the following criteria to be determined apprenticeable:

a) Involve skills that are customarily learned in a practical way through a structured, systematic program of on-the job supervised learning:
b) Be clearly identified and commonly recognized throughout an industry;
c) Involve the progressive attainment of manual, mechanical, or technical skills and knowledge which, in accordance with the industry standard for the occupation, would require the completion of at least 2,000 hours of on-the-job learning to attain; and
d) Require related instruction to supplement the on-the job learning. 


4. New Apprenticeable Occupation. The occupation Enrolled Agent Tax Consultant was submitted for an apprenticeability determination.

Enrolled Agent Tax Consultant 
O*NET-SOC CODE:  13-2082.00
RAPIDS CODE:  3058
Training Type:  Hybrid-based

Enrolled Agent Tax Consultants perform the following duties:
· Will prepare tax returns, assess financial statements, and advise taxpayers on tax planning and compliance matters.
· Will also advise on proper business practices and represent taxpayers before the IRS, if tax audit, debt or compliance problems arise.
· When working on tax audit, debt and compliance problems, the consultant will work within the guidelines of the IRS's fresh start program, as well as provide additional resolution services as needed. 

5. Inquiries. If you have any questions please contact Hughes C. McLean, Program Analyst, National Office of Apprenticeship at (202) 693-3026 or mclean.hughes.c@dol.gov.

6. Attachments
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[bookmark: _Toc362336117][bookmark: _Toc502241293]Work Process Schedule

		RAPIDS Code: 3058

		O*NET Code: 13-2082.00



		Estimated Program Length: 4000 – 6000 Hours



		Apprenticeship Type:	  Competency-Based		☐ Time-Based		☒ Hybrid



		Enrolled Agent Tax Consultant



		Job Description: Will train to become skilled federally licensed Enrolled Agents. Earning this designation is a requirement for graduating from the instructional aspect of the Apprenticeship program.  Deeply rooted in the integrative study of personal finance, entrepreneurship, accounting, and tax law, this 48-week training program provides a solid foundation for sustainable careers in tax law and consulting.  Enrolled Agent Tax Consultants skill sets and job duties will include, as applicable, working with individual and business taxpayers to provide: Tax Preparation, annual and past due Tax Planning, and helping taxpayers to legally minimize their tax exposure and maintain compliance. Enrolled Agent Tax Consultant will practice before all levels of the IRS Audit representation. Tax Consultant will prepare tax returns, assess financial statements, and advise taxpayers on tax planning and compliance matter. Consultant will also advise on proper business practices and represent taxpayers before the IRS, if tax audit, debt or compliance problems arise. When working on tax audit, debt and compliance problems, Consultant will work within the guidelines of the IRS's fresh start program, as well as provide additional resolution services as needed. Work can be performed in the company office, remotely or hybrid. Consultant will need critical thinking skills, tax law and financial management skills, excellent written and verbal communication skills.
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		Personal Financial Management Training



		Competencies

		Total Minimum Hours

		Total Maximum Hours



		A. Construct personal financial budgets

		

		 



		B. Review and analyze personal debt and credit reports

		

		 



		C. Create a sensible personal financial management strategy

		

		



		D. Assess proper use of banking and credit cards for taxpayer advisory

		

		



		E. Knowledge of real estate investments, general investing and retirement savings

		

		



		Section Totals

		200

		300







		Personal Tax Law Training



		Competencies

		Total Minimum Hours

		Total Maximum Hours



		 Obtain a basic understanding of Enrolled Agent history, the difference between EAs, CPAs and Attorneys, EA licensure requirements and how to start the process.



		

		 



		F. Complete the processing of all paperwork needed to proceed with Enrolled Agent licensing process - obtain, PTIN, scout testing location and register for IRS updates and notices.

		

		



		G.  Assess filing requirements and determine appropriate filing status

		

		



		H. Demonstrate knowledge of taxable income, partially taxable income and non-taxable income

		

		



		I. Demonstrate knowledge of QDRO

		

		



		J. Demonstrate knowledge and ability for personal tax preparation

		

		



		K. Determine estimated tax payments and payroll withholding using IRS tools

		

		



		Section Totals

		1000

		2000







		Entrepreneurship



		Competencies

		Total Minimum Hours

		Total Maximum Hours



		L.  Demonstrate knowledge of federal and state entity types.

		

		 



		M. Demonstrate knowledge and abilities with business processes and automation tools.

		

		 



		N. Demonstrate knowledge and abilities with service branding and modern marketing tools

		

		



		O. Demonstrate knowledge and abilities in leadership and business scaling.

		

		



		Section Totals

		300

		500







		Business Finance and Accounting



		Competencies

		Total Minimum Hours

		Total Maximum Hours



		P. Demonstrate knowledge of the differences and similarities between Cash Accounting versus Accrual Accounting

		

		 



		Q. Demonstrate knowledge of bookkeeping basics

		

		



		R. Demonstrate knowledge and ability with bookkeeping and invoicing tools

		

		



		S. Demonstrate knowledge of payroll processes and business financial management

		

		



		T. Demonstrate knowledge of Financial Statement Analysis and developing financial projections

		

		



		U. Demonstrate knowledge of the EIN application process and varying types of 1099’s

		

		



		Section Totals

		500

		800







		Business Tax Law



		Competencies

		Date Completed

		Initial



		V. Demonstrate knowledge of entity types and fiscal periods

		

		 



		W. Demonstrate knowledge of Business Income

		

		 



		X. Demonstrate knowledge of Rental Property Income and Expenses, and loss limitations

		

		



		Y. Demonstrate knowledge of Property Basis and Depreciation

		

		



		Z. Demonstrate knowledge of business credit losses and additional taxes

		

		



		AA. Demonstrate knowledge of partnership and corporation formation and taxation

		

		



		AB. Demonstrate knowledge of decedent, estate, and trust tax returns

		

		



		AC. Demonstrate knowledge of small business retirement

		

		



		Section Totals

		1200

		1350





		Tax Representation and IRS Procedures



		Competencies

		Total Minimum Hours

		Total Maximum Hours



		AD. Demonstrate knowledge of the power of attorney responsibilities and documentation

		

		 



		AE. Demonstrate knowledge of compliance checks and IRS tax notices

		

		



		AF. Demonstrate knowledge of the collections process and the audit process

		

		



		AG. Demonstrate knowledge of the IRS Appeals process

		

		



		AH. Demonstrate knowledge of conflict of interest and penalty abatements

		

		



		AI. Demonstrate knowledge of the IRS Fresh Start Program

		

		



		AJ. Demonstrate knowledge of Offer in Compromise agreements

		

		



		Section Totals

		800

		1050

















Suggested Related Instruction Outline

		Provider



		Name: 



		Address: 



		Email:

		Phone Number: 



		Suggested Related Instruction Hours: 







		A. Personal Financial Management



		 

How to construct a personal financial budget

		

		 



		 

How to review and analyze personal debt and credit reports



		

		 



		Creating a sensible personal financial management strategy

		

		



		Assess proper use of banking and credit cards for taxpayer advisory

		

		



		Real property investments, retirement savings, cryptocurrency

		

		



		Section Total

		

		120







		B. Individual Tax Law



		 

Basic understanding of Enrolled Agent history, difference between EAs, CPAs and Attorneys, EA licensure requirements and how to start the process.

		

		 



		 

Complete the processing of all paperwork needed to proceed with Enrolled Agent licensing process - obtain, PTIN, scout testing location and register for IRS updates and notices.

		

		 



		Assess filing requirements and determine appropriate filing status

		

		



		Taxable Income, Partially Taxable Income, and Non Taxable Income

		

		



		Tax deductions, credits, and audit red flags

		

		



		Qualified Domestic Relations Orders

		

		



		Estimated Tax Payments and Payroll Withholding

		

		



		Section Total

		

		180







		C. Entrepreneurship



		 

Understanding Federal and State Entity Types

		

		 



		Certified Public Accountants, Enrolled Agents, Attorney, and Certified Financial Planners

		

		 



		Assessing business processes and automation tools for operational efficiency

		

		



		Elements of business branding modern marketing tools

		

		



		How to develop leadership that will allow business owners to scale through additional verticals and employees

		

		



		Section Total

		

		80







		D. Business Finance and Accounting



		 

Cash Accounting Vs Accrual Accounting

		

		 



		Book Financials Vs Tax Financials

		

		 



		Bookkeeping Basics and Invoicing Tools

		

		



		Payroll Basics

		

		



		Business Financial Management

		

		



		Financial Projections and Financial Statement Analysis

		

		



		EIN Application Process

		

		



		Different Types of 1099 forms

		

		



		Section Total

		

		100







		E. Business Tax Law



		 

Entity Types and Fiscal Periods

		

		 



		Business Income and Business Deductions

		

		 



		Rental Property Income and Expenses, and Loss Limitations

		

		



		Property Basis and Depreciation

		

		



		Business Credit Losses and Additional Taxes

		

		



		Partnership Taxation and Formation

		

		



		Corporation Taxation and Formation

		

		



		Decedent, Estate, and Trust tax returns

		

		



		Small Business Retirement plans

		

		



		Section Total

		

		240







		F. Tax Representation and Procedures



		 Interacting with the IRS

		

		 



		Taxpayer Rights

		

		 



		Circular 230 Requirements

		

		



		Professional Compliance Rules

		

		



		Office of Professional Responsibility and professional governing agencies

		

		



		Procedures for Disciplinary Action and Dispute

		

		



		Section Total

		

		120







		G. Tax Controversy and Resolution



		 

Power of Attorney responsibilities and documentation

		

		 



		Compliance Checks

		

		 



		IRS Tax Notices and Timelines

		

		



		Tax Transcripts

		

		



		433 Series

		

		



		IRS personnel and departments

		

		



		Lock In Letters

		

		



		Employer payroll obligations and penalties

		

		



		Collections Process

		

		



		Audit Process

		

		



		IRS Appeals Process

		

		



		Conflict of Interests

		

		



		Penalty Abatement

		

		



		IRS Fresh Start Program

		

		



		Offer in Compromise Agreements

		

		



		Bankruptcy

		

		



		Section Total

		

		120







*If related course number data are available, information displayed includes the Classification of Instructional Programs (CIP) code that best represents the field of study, course, or program. CIP provides a taxonomic scheme that supports the accurate tracking and reporting of educational programs. CIP is developed and maintained by the U.S. Department of Education.  



Occupation: Enrolled Agent Tax Consultant	Page 1   	

Occupation: Enrolled Agent Tax Consultant	Page 2   	Revised Date: 2020



image1.png







image2.svg

                                                                                            





